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o6pa6orku mepcoHaabHbIX JaHHbIX OY H.U. Mopo3

1. O0mue moJ1oKeHHs

1.1. Hacrosmmass monutHka o6pa6oTku mepcoHambHBIX maHHBIX OY H.M. Mopos (manee — IlonuTuka)
ompenenser LemH OOpaGOTKM IEpCOHANBHBIX JAaHHBIX, KaTerOpDHM M IepedeHb 0GpabaThBaeMbIX
IEPCOHANBHBIX JAHHBIX, KaTerophd CyOBEKTOB, MEPCOHATBHBIE NaHHble KOTOPHIX 06pabaThIBalOTCH,
cnocobbl, CpPOKM HX OOpabGOTKM H XpaHEHMs, MOPSJOK YHHYTOXCHHSA NEPCOHANBHBIX JaHHBIX MpPH
JOCTHKEHMH LieJIel WX 06paboTKH MM MPH HACTYIUICHHM MHBIX 3aKOHHBIX ocHoBamui B OY H.U. Mopos
(nanee — [lIkona).

1.2. JIokanbHBIe HOPMAaTHBHBIE aKThl U MHBIE JOKYMEHTHI, PerJlaMEHTUpYIOmKe 06paboTKy NEepCOHATBHBIX
naHHBIX B I1Ikone, pa3pabaThIBaiOTCS C yYETOM MONOXKEHUH [1oMUTHKY.

1.3. Jleficrue IToMMTHKY pacIpocTpaHseTcs Ha MepCOHANbHEIE JaHHbIe, KoTopsle 1lIkoma o6pabaThiBacT ¢
KCIIONIE30BaHHeEM U 6e3 HCIOIb30BaHUs CPEICTB aBTOMATU3AIUH.

1.4. B ITonuTHKe HCTIONB3YIOTCA CIEAYIOIIHE TOHATHUSA:

IepcoHaNbHbIE JaHHble — IoGas HHpOpMalMs, OTHOCAIAACS MNpPAMO WM KOCBCHHO K
OIpe/IeNIeHHOMY HIIH OMpe/elsieMoMy (H3HueckoMy JHILY (CyOBEKTy MepCOHANbHBIX JAHHBIX);
TIEpPCOHATBHBIE JIaHHBIE, Pa3pelleHHbIE Cy6hEKTOM MEPCOHANBHBIX TAHHBIX IV pacpOCTPaHCHHU,
— NepcOHAJIbHEIE JAaHHBIE, NOCTYN HEOrPaHAYCHHOTO Kpyra IHMIl K KOTOPBIM IMpPEIOCTaBICH
Cy6BEKTOM MEPCOHANTBHBIX JAHHBIX IyTEM J]auyH COTNIachs Ha 006paboTKy NepCOHAIbHBIX TaHHBIX,
paspelleHHBIX CyOBEKTOM IIEPCOHANBHBIX JAHHBIX JUIA PaclpOCTpaHCHHA B TOPSJKE,
npexycMoTpeHHOM DeiepalbHBIM 3aKOHOM OT 27.07.2006 Ne 152-®3 (nanee — 3aKkoH);

omepaTop IepCOHATBHBIX JaHHEIX (onepatop) — I1Ikosa — JOpHIXIECKOE L0, CAMOCTOATEIBHO HITH
COBMECTHO C JPYrMMM JMI@MH OpraHu3yiomee M (HIH) OCYIIECTBISIOLICS 06paboTky
IEPCOHANBHBIX JAHHBIX, ONPENENAIOmEe UEIH 06paGoTKH NEPCOHANBHBIX [aHHBIX, COCTaB
IIEPCOHANBHBIX JaHHBIX, MOJICKAIIUX 06paGoTKe, HeHCTBHA (ONEpalyK), COBEpIIAEMBIE C
IIEpCOHAILHBIMHU JaHHBIMH;

06paGoTKa MEPCOHATBHBIX NaHHBIX — JCHCTBHE (omeparus) WM COBOKYIHOCTb JEHCTBHH
(omepanuif) ¢ MEPCOHANbHBIMA [@HHBIMH C HCIOJB30BAHHEM H 6e3 HCIIOJIb30BaHMs CPEICTB
ABTOMATH3aIMH, BKIIOYast cOOp, 3allMCh, CHCTEMATU3ALMIO, HAKOIICHHE, XPaHCHHUE, YTOTHCHHE
(OGHOBIIEHHE, HW3MEHEHHE), H3BICYCHHE, HCIONb30BAHMEC, TIEPENaty (pacmipocTpaHEHHE,
TpeoCTaBlIEHHe, JOCTYII), 00e3IMIHBAHHE, 6I0KMpOBaHHUE, yJaJ€HHE, YHHITOKECHHE;
aBTOMAaTH3MpOBaHHass 006paboTKa MEPCOHANBHBIX JaHHBIX — 06paboTKa NMepCOHANBHBIX JaHHBIX C
TIOMOIIIBIO CPEJICTB BEIYMCITHTEIBHOA TEXHHKH,

pacnpocTpaHeHHEe MEPCOHANBHBIX JAHHBIX — NeiiCTBHs, HalpaBlIiCHHBIE Ha PacKpBITHE
IIepCOHALHBIX JAHHBIX HEOIPEACTICHHOMY KpYTY JIHIL;

TIpeOCTaBIeHHE EPCOHATBHBIX TAHHbIX — JIEMCTBHS, HAallpaBJICHHbIE Ha PACKPHITHE NIEPCOHATIBHBIX

JaHHBIX OIPCICICHHOMY JTHITY WU OIIPEACTICHHOMY KPYTY JIAIT;



2. OCHOBHbIE MOHSATHS U COCTAB MEPCOHATbHBIX JAHHBIX
2.1. B nactosmem 110s10KeHNN NCTIONB3YIOTCS CIIETYIOINE OCHOBHBIE TTOHATHSA:

- NEepCOHaJbHBIE JaHHble paboTHMKAa — Jo0ag uHpoOpMauus,
OTHOCSAIIASICA K OINPEACICHHOMY WM OINpeAciieMOMYy Ha OCHOBAaHWU TaKOU
nHpopManuu pabOTHHUKY, B TOM YHCJIE €ro (hamMuiius, UMs, OTYECTBO, T'OJI, MECHII,
JaTa M MECTO pOXKIEHHUS, aJpec, CeMeHHOe, COLMaIbHOE, HMYLIECTBEHHOE
noyjoxkenue, oOpazoBaHue, mnpodeccus, apyras wuHbopmaiusa, HeoOxoauMas
paboToIaTEeNIO B CBSI3U C TPYAOBBIMU OTHOIICHUSIMH,

- NEPCOHANIbHBIC JaHHBIC OOydJaroierocss - WHGOpPMAIHs, Kacarolascs
KOHKpETHOro  oOydaromierocsi, KoOTopas HeoOxXxoauma IIKOJE B CBA3U C
OTHOIICHUSIMH, BO3HUKAIOIIMMHU MEXTy POJIUTEIISIMU (3aKOHHBIMH
npencraButenasiMu) odyyatouierocs u OY H.M. Mopos;

- 0o0paboTKka TmMeEpCOHANBHBIX JaHHBIX — CcOOp, CcHCTeMaTh3aIus,
HAKOIUICHWE, XPaHCHHE, YTOYHCHHE (OOHOBJICHHE, M3MEHEHHWE), HMCIOJb30BaHMUE,
pacripocTpaHeHue (B TOM 4YHCJE TMepenada), oOe3nuuuBaHue, OJOKHpOBAHUE,
YHUUTO)KEHHE MTEPCOHATLHBIX JAHHBIX PAOOTHUKOB;

- KOH(UJICHIIMAIBHOCTh MEPCOHANBHBIX JaHHBIX — 00s3aTeIbHOe IS
COONIOZICHNs] HA3HAYEHHOTO OTBETCTBEHHOI'O JIMIA, IOJYYMBIIErOo JOCTYH K
NEPCOHAIBHBIM  JAaHHBIM  paOOTHHKOB, TpebOBaHWE HE  JIOMycKaTh  HX
pacnpocTpanenus 0e3 coriacusi pabOTHHKA WJIM HHOTO 3aKOHHOTO OCHOBAHUS,

- pacnpocTpaHeHue MePCOHATBHBIX JaHHBIX ~ —  JIeHCTBUA,
HaIpaBJICHHbIE HA Tepe/ayy MEePCOHANBHBIX TaHHBIX PAOOTHHUKOB OMpPENEICHHOMY
Kpyry Jui (mepefada TNEpCOHANbHBIX JAHHBIX) MM Ha O3HAKOMJICHHE C
NEPCOHATBHBIMUA  JIaHHBIMH ~ HEOTPAHHMYEHHOTO Kpyra JIMI, B TOM 4YHCIIe
oOHapoJOBaHNE TEPCOHAIBHBIX JAaHHBIX PAOOTHUKOB B CpEACTBAX MAacCOBOMU
uHboOpMaluK, pa3MelleHrne B HH(POPMAIMOHHO- TEIEKOMMYHUKAIIMOHHBIX CETSIX
WIM TIPEIOCTABJIICHUE JIOCTYIAa K MEePCOHAIBHBIM JaHHBIM PaOOTHUKOB KaKUM-JIHOO
WHBIM CIIOCOO0M;

- UCTIOJIb30BAHNE TIEPCOHAIBHBIX JIAHHBIX — JIEUCTBHs (OIeparuu) c
NEPCOHATBHBIMU JAHHBIMU, COBEPIIAEMbIE JOKHOCTHBIM JIUIIOM IMKOJBI B IIEJISX
NPUHATUS PELICHUM WIM COBEPLICHHUS MHBIX JIEWUCTBHUM, MOPOKIAFOLINX
IOPUANYECKHE TIOCIEACTBUS B OTHOIICHUH PAOOTHUKOB JHOO HWHBIM 00pazoMm
3aTparuBaroNIX UX TMpaBa U CBOOOIBI WU TPaBa U CBOOOIBI JPYTHX JIHII,

- OJIOKUPOBAHKE TEPCOHATBHBIX JTAHHBIX — BPEMEHHOE IPEKpaIleHUe
coopa, cucCTeMaTH3allM{, HAKOIUICHUS, WCIIOJIb30BAHUS,  PACIPOCTPAHEHUS

MNEPCOHAIBHBIX TAHHBIX pa6OTHI/IKOB, B TOM 4YHMCJIC UX MEpcaavun,



- YHUUYTOKCHHE TEPCOHANBHBIX JaHHBIX — JIEHCTBUSA, B pe3yJbTare
KOTOPBIX HEBO3MOYKHO BOCCTAHOBHUTH COJEPKAHME IEPCOHAIBHBIX JAHHBIX B
MH(OPMALIMOHHON CHUCTEME NEPCOHANbHBIX JaHHBIX PAOOTHUKOB WIJIM B PE3YJIbTATE
KOTOPBIX YHHMYTOKAIOTCS MaTepHAJIbHbIE HOCUTENIM MEPCOHAJIbHBIX JIAHHBIX
pabOTHHUKOB;

- o0e3NMYMBaHUE MEPCOHAIBHBIX JaHHBIX — JEWUCTBHS, B pE3yJbTare
KOTOPBIX HEBO3MOKHO ONPEAEIUTh MPUHAMIEKHOCTh NEPCOHANBHBIX JaHHBIX
KOHKPETHOMY pabOTHUKY;

- oOlIEeIOCTYTIHbIE MEPCOHANIbHBIE JaHHbIE — IEPCOHANIbHbIE JaHHbIE,
JIOCTYIl HEOTPaHUMYEHHOT'O Kpyra JIMIl K KOTOPbIM MpPEAOCTaBIEH C COrJjlacus
paboOTHUKAa WJIM Ha KOTOpble B COOTBETCTBUU C (efepalbHbIMU 3aKOHAMU HE
pacnpocTpassieTcst TpedoBaHue coOI0/IeHUs] KOH(UICHIIUATbHOCTH;

- uHpopmanus — cBeAeHHUs (COOOIEHHUS, JaHHbIE) HE3aBHCHUMO OT
(OpMBI UX MPEICTABIICHUS;

- JNOKYMEHTHpOBaHHasi  HHpopMmanuss —  3aQUKCUpPOBaHHAas  Ha
MaTepUaJIbHOM HOCHTEJE MyTeM JOKYMEHTUPOBAaHUS HH(POpPMAIUs C PEKBU3UTAMH,
HO3BOJISIOIIMMHU ONPEAETUTh TaKyl0 HHPOPMALUIO UITU €€ MaTepUalbHbII HOCUTEIIb;

- 3alUTa EPCOHAIBHBIX JAHHBIX - AEATEIbHOCTh YIOJIHOMOUYEHHBIX JIUI]
0 00ECIEYEeHNI0 C IIOMOIIBIO JIOKAIBHOTO PEryJIUpOBaHMs HOpsiaka o0paboTKU
NEPCOHAJIBHBIX JIAHHBIX U 00€CIeUeHHE OpraHNU3aliOHHO-TEXHUYECKUX MEep 3allHUThI
UHpOpMAllUM OT HENPaBOMEPHOIO JAOCTYIA, YHUYTOXKEHUS, MOIU(PUIMPOBAHMUS,
OJIOKMpPOBaHMsI, KOMUPOBAHUSI, IPEIOCTABIICHUS, PACIIPOCTPAHEHNUS;

- CyOBEKTBl  NEPCOHANBHBIX  JAHHBIX —  paOOTHUKM  ILKOJBI,
o0yyaromuecss ¥ X poAUTENH (3aKOHHBIE MPEICTABUTEIH).

2.2. B cocras IICPCOHAJIBHBIX HaHHBIX pa6OTHI/IKOB IOKOJIBI BXOOAT HTOKYMCHTEI,

COACPIKAIINC I/IH(l)OpMaHI/IIO O IMaCIIOPTHBIX JaHHBIX, 06p330BaHI/II/I, OTHOIIICHUU K BOMHCKOM

06H3aHHOCTI/I, CEMEHMHOM ITIOJIOKCHHUHU, MCCTC JKUTCIIbCTBA, COCTOAHHUHN 310POBbiA, @ TAKKE O

MPEABIIYIINX MECTaX UX PabOTHI.

2.3.  KoMruiekc 10KyMEHTOB, COMPOBOXKAAIONINN TIPoIecc 0(popMIIeHUS TPYIOBBIX

OTHONICHHH ¢ paOOTHUKOM.

Nudopmanus, npencraBisieMas paOOTHUKOM IMPHU MOCTYIJICHUU Ha paboOTy JOKHA

HMETh JOKyMEHTaJIbHYIO ¢Gopmy. [Ipu 3akimroueHUr TPyJAO0BOrO JOTOBOpPa B COOTBETCTBHH

co cT. 65 TpynoBoro konekca Poccuiickoii denepanuu IuIo, NOCTymaolee Ha padboTy,

MIpPEaBABISAET pabOTOIATENIO:

- NaCIOPT WIA UHOU JOKYMEHT, yAOCTOBEPSIOIIHN JINYHOCTB;
- TPYZIOBYIO KHHXKY, 3a HCKIIOYCHHEM CIIy4aeB, KOrjga TpPYyIOBOHI

JIOTOBOP 3aKJIIOYAeTCs BIEPBbIC, WM PAaOOTHHUK MOCTYIMAeT Ha paboTy Ha YCIOBHAX



COBMECTUTEIIbCTBA, JINOO TPYAOBasi KHIKKA Y paOOTHUKA OTCYTCTBYET B CBSI3U C €€

YTPATOH WX 1O APYTUM MPHIUHAM;

- CTpaxoBoe CBUJIETEIHCTBO rocyJapCTBEHHOTO MEHCUOHHOTO
CTpaxoBaHUS;

- JIOKyMEHTbl BOMHCKOTO y4de€Ta — [UJIi BOCHHOOOS3aHHBIX W JIHII,
MOJICXKAIUX BOUHCKOMY YUETY;

- JOKyMEHT 00 oOpa3oBaHuM, O KBadu(UKAIUM WIA HAIAYUU
CHEIUANIbHBIX 3HAHUM — TPH MOCTYIUICHUU Ha paboTy, TPEeOYIOIIYIO CIEeHUaTbHBIX
3HAHWU WM CIICIUaJIbHOM MOJATOTOBKH;

- cBuaeTenbeTBo 0 npucBoenuu MHH (mpu ero Hanuuum y paboTHHKA);

- MEJUIIMHCKAsT KHIDKKA ¢ METUIIMHCKUM 3aKIIOYeHHUEM 00 OTCYTCTBUH
MPOTUBOTIOKA3aHUM  JJI1  3aHATUS  KOHKPETHBIM  BHUJOM  JEATEIBHOCTH B
00pa3zoBaTeIbHOM YUPEIKICHUH;

- cripaBka 00 OTCYTCTBUU CYJAMUMOCTH.

2.4, Tlpu odopmieHun pabOTHHKA COTPYAHHUKOM OTJAENa KaJpOB 3amOJIHICTCS
yauduupoBannas gopma T-2 «JIluuHas kaprouka pabOTHHKa», B KOTOPOM OTpaskaroTcs
CJIeIyIOlINe aHKeTHbIE U Ouorpaduueckue JaHHble paOOTHUKA:

- obmue cBenenus (P.M.O. paboTHWKa, gaTta pPOXKIACHUSA, MECTO
POKIEHMs, TPa)IaHCTBO, oOpa3zoBaHue, mnpodeccus, craxx pabOThl, COCTOSHHUE B
Opake, MacroOpTHBIE TAHHBIE); - CBEJICHUS O BOMHCKOM YYETE;

- JaHHBIE O TpUEMe Ha padoTy.

B nanpHeiinieM B TMYHYIO KAPTOUKY BHOCSTCS:

- CBEJICHUS O MepPEeBO/Iax Ha JPYTryro padoTy;

- CBeJIcHUs 00 aTTeCTalllH;

- CBEJICHUS O MOBBIIICHUN KBATU(DUKAIUY;

- CBeJICHHS O MpodeccHoHaTbHON MePEenorOTOBKE;

- CBEJICHUS O Harpajax (MOOUIPEHUSIX ), TOYETHBIX 3BAHUSX;

- CBEJICHUS 00 OTITyCKax;

- CBEJICHUSI O COLMATIbHBIX TapaHTHUAX;

- CBEJICHUS O MECTE KHUTEIbCTBA U KOHTAKTHBIX TeleoHax.

2.5. Ilpu 3aKiif04eHUH TPYJIOBOTO JOrOBOpa M B XOAE TPYJIOBOH JNEATEIBHOCTH IS
o0OecrieyeHHs] TapaHTUH W KOMIIEHCAIMA pPaOOTHUKY, YCTAHOBJICHHBIX JIEWCTBYIOIIUM
3aKOHOJATEILCTBOM, MOKET BO3SHUKHYTh HEOOXOAMMOCTh B MPEIOCTABICHHH PAOOTHUKOM
JIOKYMEHTOB:

- 0 BO3pacTe ACTEM;

- 0 OEpPEeMEHHOCTH >KCHIIUHBI,

- 00 MHBAJIMIHOCTH,

- 0 JIOHOPCTBE;



- 0 COCTaBE CEMbU;
- 0 HEOOXOIMMOCTH YX0/1a 32 OOJIbHBIM UJIEHOM CEMBH; - IPOYHE.

2.6. Ilocne Toro, kak OyAeT MNPUHATO DPELICHUE O MpUEME Ha paboTy, a TaKkKe
BIIOCJIEICTBUM B TpOLECCE TPYAOBOM MAESITENIBHOCTH, K JOKYMEHTaM, COJEpKalluM
NepCOHaIbHbIE JaHHbIE PaOOTHUKA, OYAYT OTHOCUTHCS:

- TPYAOBOM JOTOBOP;

- JIOTIOJIHUTEIIbHBIE COTJIAIIEHUS K TPYJOBOMY J0TOBOPY;

- MpHUKa3 o MprueMe Ha padoTy;

- IPUKa3bl O TOOUIPEHUAX U B3bICKAHUSAX;

- MEAUIMHCKUE TOKYMEHTHI;

- npuKa3bl 00 M3MEHEHHH YCJIOBHMHA TPYJIOBOrO JIOTOBOpA; - KapTOyka
yHUPUIIUpOBaHHON GopMbl T-2; - npyrue 10KyMEHTHI.

JIOKYMEHTBI, coiepXalllie CBEACHUs,  HEeoO0XOAUMbIe JUTSI

NPEIOCTaBICHUS] pAOOTHUKY rapaitui  u KOMIIEHC A,

YCTAHOBJIEHHBIX  JEHCTBYIOIIMM 3aKOHOIATEIHCTBOM:

- JIOKYMEHTBI O COCTaBE CEMbH;
- JOKYMEHTBI O OepeMEHHOCTH pabOTHMIBI, - JOKYMEHThI O BO3pacTe

MaJIOJIETHUX JETEH; - TOKYMEHThI O MECTE 00y4YEeHHUs JEeTEH.

2.7. JloKyMeHTBHl O0OydaroUlerocsi, COJAep>Kalllie CBEIEHUsl, HEOOXOIUMBbIE JUIS
peanu3alnuy KOHCTUTYLIMOHHOIO IIPpaBa Ha MOJIy4YeHHE oOLIero oOpa3oBaHUs, B TOM YMCIE
3aKJIFOYEHHUS IOTOBOPA C POIUTEISAIMU (3aKOHHBIMU IIPEICTABUTEIISAMU):

- JOKYMEHTHI, YIOCTOBEPSAIOIINAN JUYHOCTh oOyuarorierocs

(CBHIIETENIBCTBO O POXKACHUM WM NACHOPT);

- JOKYMEHT O TIOJIy4eHHH o0O0pa3oBaHuUs, HEOOXOAMMOIO  JUIs

NOCTYIUIEHHS] B COOTBETCTBYIOIIMI KJ1acc (JIMYHOE JIENO);

- MEAMIMHCKAs KapTa;
- CIIPAaBKa O MECTE MPOKUBAHMSL.

2.8. JloKyMeHTHI, cojiepKalllieé CBEICHHUs, HEOOXOIUMBIE Ui MpPelOCTaBICHUS
oOydJarormeMycss ~ TapaHTHH W KOMIICHCAIIMA,  YCTAHOBJEHHBIX  JCHCTBYIOIINM
3aKOHOAATENbCTBOM:

- JOKYMEHTBI O COCTAaBE CEMbH;
- JOKYMEHTBI O COCTOSTHHM 370pOBbsl (CBEAECHUS 00 WHBAJIMIHOCTH, O

HAJIMYUH XPOHUUYECKUX 3a00JI€BaHUH U T.11.);

- JOKYMEHTBI, OJTBEPKIAIOIINE MPABO HA JIONOJIHUTENIbHBIE FapaHTUN

M KOMIIGHCAallMd [0  ONPEICIIEHHBIM  OCHOBAaHMSAM,  IPETyCMOTPEHHBIM

3aKOHOAATENbCTBOM

(poauTEnU-UHBANINIBI, pEOCHOK-CUPOTA U T.I1.).



3. Coop, 00padoTKa M 3a1IMTA NEPCOHATBHBIX JAHHBIX PA00THUKA

[Topsiiok nosydeHus: epCOHAIbHBIX JAHHBIX.

3.1. Bce mepcoHanbHBIE JaHHbIE pa0OTHHKA CIEIyeT MOJIy4yaTh Yy
Hero camoro. Ecnu nmepcoHanbHble JaHHbIE paOOTHHKA BO3MOXHO MOJIYYUTh
TOJIBKO y TPETheH CTOPOHBI, TO PAOOTHHK JOJKEH ObITh YBEAOMJIEH 00 3TOM
3apaHee, M OT HEro JOJKHO OBbITh IOJYy4EHO NHChbMEHHOE COrJlacue.
JlomKHOCTHOE JTUIO paboTonaTeNsl TOJKHO COOOLIUTh pabOTHHUKY O LEISX,
OpeanojiaraéMblX HCTOYHUMKAX U CIoco0ax TMOJy4YeHUs [EepCOHAIbHBIX
JaHHBIX, @ TaKXe O XapakTepe MOAJIeKallUX MOJYyUYEHUI0 MEePCOHATbHBIX
JAHHBIX U MOCJIEACTBUIX 0TKa3a pabOTHUKA JaTh MUCbMEHHOE COrjlacue Ha MX
NOJTyYEHHE.

3.2. PabGoronmatenr He HMMeeT IMpaBa MOJy4yaTh M 0O0pabaThIBaTh
NepcoHalbHbIE JaHHble pabOTHUKA O €ro pacoBOi, HalMOHAIbHOU
NPUHA]JICKHOCTH, TOJTUTUYECKUX B3IIIAaX, PETUTHO3HBIX WU (HUI0CO(CKIX
yOeXKIeHUSIX, COCTOSHUU 3JI0pPOBbSA, HWHTUMHOM >KM3HM. B ciydasx,
HEMOCPEACTBEHHO CBSI3aHHBIX C BOINPOCAaMU TPYAOBBIX OTHOILIEHUM, B
coorBerctBUM co cr. 24 Koucruryuuu Poccuiickoit  ®enepanuu
paboToaaresnb BIpaBe MOIy4daTh U 00pabaThIBaTh JAHHBIE O YACTHOM JKU3HU
pabOTHHMKA TOJNBKO € €ro NnucbMeHHoOro corjacus. OOpaboTka yKa3aHHBIX
IEPCOHAIBHBIX JIAHHBIX PAaOOTHUKOB pabOTO/IaTEIeM BO3MOKHA TOJBKO C MX
coriacusi JIn6o 6e3 UX COorJIacusl B CIEAYIOUINX CIIydasx:

- HEePCOHAJIbHBIE JaHHBIE SBIISIOTCS OOIENOCTYTHBIMU;

- [EPCOHAJIbHBIE JIAHHBIE OTHOCATCSA K COCTOSIHHIO 3J0POBbsI pabOOTHHMKA U MX
00paboTka HeoOXoAuMa Ul 3aLUTHl €r0 JKU3HHU, 3/J0POBbSI MM MHBIX KU3HEHHO Ba)KHBIX
MHTEPECOB JINOO JKU3HU, 3/I0POBbS WIM MHBIX KU3HEHHO Ba)XXKHBIX MHTEPECOB APYTUX JIUI U
MoJIyyeHHe coriacus pabOTHHKA HEBO3MOXKHO;

- no TpeOOBAHMIO MOJHOMOYHBIX TIOCYAAPCTBEHHBIX OPraHOB B CilydYasXx,
MPEeIYyCMOTPEHHBIX (hesiepaabHbIM 3aKOHOM.

3.3.  PaGoromarens BmpaBe 00pabaThiBaTh TMEpPCOHAJIbHBIC TaHHBIE PAOOTHUKOB
TOJIBKO C X MMCbMEHHOI'O COTJIACHSI.

3.4. IlucemeHHOe coriacue pabOTHHKA Ha 00pabOTKYy CBOHMX MEPCOHATBHBIX
JAHHBIX JOJDKHO BKJIIOYATh B ceOsl:

- (damunuio, UMs, OTYECTBO, aapec CyOBbeKTa MepPCOHANbHBIX JaHHBIX, HOMEp
OCHOBHOI'O JIOKYMEHTA, YAOCTOBEPSIOIIEr0 €ro JMYHOCTb, CBEACHHUS O JaTe BbIAuu
YKa3aHHOI'O JOKYMEHTA U BBIJABIIEM €0 OPTaHe;

- HaNMEHOBAHUE (pamwmnto, wWMs, OTYECTBO) U anpec

oreparopa,

MOJIYYAIOIEeTo corjiacue cyObeKTa NEPCOHANbHBIX JaHHBIX;



- 1eiab 00pabOTKU NEPCOHAIBHBIX TAHHBIX;

- MepeueHb NEPCOHANbHBIX JAaHHBIX, Ha 00paOOTKy KOTOPBIX JAETCS COIrJlacHe
cyOBbeKTa NepPCOHANIbHBIX JAHHBIX;

- NepeveHb JACUCTBUI ¢ MEPCOHAIBHBIMU JTaHHBIMH, HA COBEPIICHHE KOTOPBIX
JaeTcsl corjiacue, oOIlee ONMUCAaHUE MCIOJIb3yEMBIX ONEPATOPOM CHOCOOOB 00padOTKHU
MEPCOHAIBHBIX JAHHBIX;

- CPOK, B T€YEHHE KOTOPOIro JEHCTBYET COIIACHE, a TAKXKE MOPSIIOK €ro OT3hIBA.

Cornacue paboTHUKA HE TPeOyeTCs B CICAYIONIUX CIIydasK:

- 00paboTKa TIEPCOHAIBHBIX JAHHBIX OCYIIECTBIACTCS HAa OCHOBAHUU
TpynoBoro koaekca P® unu uHoro ¢enepasbHOro 3aKoHa, YCTaHABJIMBAIOUIETO €€ LElb,
YCJIOBUS TOJYYEHUsl MEPCOHANBHBIX JTAHHBIX U KPYr CyOBEKTOB, MEPCOHAJIbHBIE JTaHHBIE
KOTOPBIX MOJAJIEKAT 00paboTKe, a TAK)Ke ONMPEEIIAIONIEro MOJTHOMOYNS paboToAaTers;

- 00paboTKa MEepPCOHATBHBIX NAHHBIX OCYIIECTBISETCS B LENAX HCHOJHEHUS
TPYIOBOTO JIOTOBOPA;

- 00paboTKa nepcoHaNbHBIX JAHHBIX OCYIECTBISETCA ISl CTATUCTUYECKUX WU
MHBIX HAy4YHBIX LeJell Npu YCIOBHM O00S3aT€IbHOTO OOE3TUYMBAHUS TEPCOHATBHBIX
JTAHHBIX;

- 0o0paboTKka TEepCOHANbHBIX JAaHHBIX HEOOXoAWMa I 3allUThl KHU3HHU,
3I0pPOBbS WM HHBIX >KU3HEHHO Ba)XHBIX MHTEPECOB paOOTHUKA, €CIU TOJIy4YeHHE €ro
corjacusi HEBO3MOXKHO.

3.5. [Topsiox 0OpaboOTKH, Nepeayu U XpaHeHHs IePCOHAIbHBIX TAHHBIX.

PaGoTHuK mpenocTaBiseT COTPYOHHUKY OT/eNia KaJpoB JOCTOBEPHBIE CBEICHHS O
cebe. CoTpyIHUK OT/HeNa KaJpoB IMPOBEPSET JIOCTOBEPHOCTHh CBEICHUI, CBEpsisi NaHHbIE,
IPEIOCTABJICHHbIE pAOOTHUKOM, C UMEIOITUMUCS Y paOOTHUKA IOKyMEHTaMH.

3.6. B cootBercTBuH co cT. 86, T11. 14 TK PD B nensx obecrnieyeHus mpas u
CBOOOJ yenoBeKa M TpakJaHMHA JUPEKTOP U €ro MpeAcTaBUTeNd Tpu 00paboTke
NEPCOHANBHBIX JIaHHBIX pabOTHUKAa JOJDKHBI COONIONATh  CIEAyIOIIHe  OOIIHe
TpeOOBaHUS:

- 00paboTKa MEePCOHANBHBIX JAaHHBIX MOXET OCYIIECTBIATHCS MCKIIOYUTEIHHO
B LEIsX obOecrieyeHus COOMIOACHUS 3aKOHOB M HMHBIX HOPMATHBHBIX MPABOBBIX aKTOB,
COJIEHCTBUSA PAaOOTHHKAM B TPYJIOYCTPOWCTBE, OOYYEHHUH U TPOABIKEHHHM TIO CIIyxkOe,
oOecrieueHHs] JTUYHOW O€30MacHOCTH pPabOTHUKOB, KOHTPOJS KOJMYECTBA M KauyecTBa
BBITMOJIHAEMOM paboTHl M 00ecTIeYeHNs COXPAHHOCTH UMYIIECTBA.

- npu ompeaereHud o0bemMa U colepKaHHs 00pabaThIBaeMbIX MEPCOHATBHBIX
JAHHBIX TUPEKTOp HOJDKEH pykoBoacTBoBaThbes KoHcrurynumen Poccuiickonn ®enepanum,
TpynossiM koekcom Poccuiickoit deaeparyin 1 MHBIMH (peiepatbHBIMHU 3aKOHAMHU.

- IpU  TNPUHATAMA  PELIEHUH, 3aTPAruBaIOLIMX  HMHTEPEChl  pabOTHUKA,

Pa6OTOZ[aTCHB HC HMMCCT IIpaBa OCHOBBIBATHCA Ha INCPCOHAJIBHBIX ITaHHBIX pa6OTHI/IKa,



MOJIYYEHHBIX MCKIIOYUTEIRHO B pe3yjbTaTe MX aBTOMATU3UPOBAHHON 0OpabOTKH WM
ANEKTPOHHOTO MOITYYEHHUS.

- 3alllUTa TEPCOHAIBHBIX JIAHHBIX paOOTHHUKA OT HEMPaBOMEPHOIO UX
WCIIOJIb30BaHMsl WJIM yTpaThl oOecrieunBaeTcsi PaboromarenemM 3a cyeT €ro CpelcTB B
MOPSIAKE, YCTAHOBJICHHOM (heZiepaIbHBIM 3aKOHOM.

- PaOOTHHUKU U UX MPEACTABUTEIU JOKHBI ObITh 03HAKOMIICHBI IO/ PACIIHUCKY
C JOKYMEHTaMH, YCTaHABJIHMBAIOIMIMMHU TMOPSIOK OOpabOTKM MEePCOHAIBHBIX JaHHBIX

pabOTHHKOB, a TaKkkKe 00 UX MpaBaxX U 00S3aHHOCTSIX B 3TOW 00JIACTH.

4, Coop, 00padoTka U 321IMTA EPCOHAJIBHBIX JAHHBIX 00y4al01Ierocs
[Topsiiok mosydeHus NepcoHaIbHBIX JAHHbIX.

4.1. Bce [IEPCOHAJILHBIE JTaHHbIE HECOBEPIIECHHOJIETHETO
oOydJaromerocsi 10 MOJIydeHUsI UM OCHOBHOTO OOIIEero oOpa3oBaHUsS MOXHO
MoJIly4yaTh TOJIBKO Yy €ro pojauTened (3aKOHHBIX mpeactaButeneit). Ecmu
NEepCOHANbHbIE JaHHbIE OO0YYalollerocss BO3MOXKHO MOJIYYUTh TOJBKO Yy
TPEeTheil CTOPOHBI, TO POAUTENN (3aKOHHBIE MPEICTABUTENN) 00y4aroulerocs
JOJDKHBI  OBITH yBeAOMJIEHBI 00 3TOoM 3apaHee. OT HUX JIOJDKHO OBIThH
MIOJIyYEHO NMUCHhMEHHOE COIJIAlIEHUE Ha IOJIYYEHUE MEePCOHAIbHBIX JAHHBIX
OT TpeTbell cTOpOoHbI. PonuTenu (3akOHHBIE MPEICTaBUTENN) 00ydaromerocs
JOJKHBI OBITH TPOUH(DOPMHUPOBAHBI O LENIX, IPEANOoJIaraéMbIX HCTOYHUKAX U
crnocobax TONyYeHUs TMEPCOHATIbHBIX JAaHHBIX, a TaKkKe O XapakTepe
MOJIEKAIIUX TMOJYYCHUIO NEPCOHAIBHBIX AAHHBIX M TOCIEICTBHUSAX OTKa3a
JaTh MUCbMEHHOE COTJIaCUe Ha UX MOJYyYEHHE.

4.2. Bce NIEPCOHAJIbHBIE JAHHBIE HECOBEPIIECHHOJIETHETO
oOyJarolerocst mociie MoJyuyeHuss UM OCHOBHOTO OOIIEro oO0pa3oBaHMs WU
COBEPIIEHHOJIETHETO O00yYaromerocsi MOKHO TOJIy4aTh TOJBKO Yy HEro
camoro. Ecnu mepcoHanbHBIE JaHHBIE TaKOTO OOYYaromIerocss BO3MOXHO
MOJTyYUTh TOJIKO y TPEThEH CTOPOHBI, OH JOJKEH OBITh YBEJIOMIIEH 00 3TOM
3apaHee. OT HeEro JOJDKHO OBITh MOJYYeHO IHChbMEHHOE Corjiacue Ha
[IOJIyYCHUE IIEPCOHAJBHBIX JAHHBIX OT TPETbEW CTOpPOHBI. Takou
oOyJaronuics MTOKEH ObITh MPOMH(POPMUPOBAH O IENSAX, MPEANoIaraeMbIX
UCTOYHMKAX JIaHHBIX, a TaKXKe O XapakTepe MOMJIekKAUUX [OJyYCHHUIO
NEPCOHANIBHBIX JTAHHBIX U MOCIEACTBUSX OTKa3a J1aTh MHCbMEHHOE COTrjlacue
Ha UX TOJy4YCHHE.

43. B coorsBerctBun ¢  Koncrurynumen Illkona  Bmpase
OCYILECTBIATH COOp, Tepenady, YHHYTOXKEHHE, XpaHEHHE, HCIIOJIb30BaHUE
MHQOpMaLIUK O TOJUTUYECKUX, PEIIMTUO3HBIX, APYTUX YOEKIEHUN 4aCTHOU

KHU3HH, a TAK)Ke HHPOPMALINY, HAPYIIAIOMIEH TallHy TepenucKy, Teae(hOHHBIX



MIEPErOBOPOB, MMOYTOBBIX, TEJIETPAPHBIX U UHBIX COOOIIEHUN 00YyYarOIIEToCs C
€ro  IUCBMEHHOro  coriacus  (corjmacus — poauTened  (3aKOHHBIX
MIpeICTaBUTENEH) HECOBEPUIEHHOJIETHETO O0y4Yaromerocs 10 MOIYyYEHUS UM
OCHOBHOTO o0rmiero oOpa3oBaHusi), ¢Gopma onpenensercs DenepanbHbIM
3akOHOM Ne 152d3 «O 3ammTe nepCoOHANBHBIX JAHHBIX» WIM Ha OCHOBAHUU
Cy1eOHOTO peIIeHNS.

44. CoOTpyOHUKH IIKOJIBI, HMEIIIHE JOCTyH K IEPCOHAIBHBIM
TAaHHBIM 00yyJaromuxcs, 00s3aHbBI MPUHUMATh HEOOXOIUMBIE
OpraHU3alMOHHbIE U TEXHUUYECKHE MEPHI JJIsl 3aIlUThl IEPCOHANBHBIX JaHHBIX
OT HENPaBOMEPHOIO WJIM CIy4yailHOro JOCTyna K HUM, YHUYTOXKEHUS,
MoaupUuIUpoBaHUs, OJOKUPOBAaHUSA, KOMUPOBAHMS, PACHPOCTPAHECHUS, a
TAaK)K€ OT MHBIX HENPABOMEPHBIX JEHUCTBUM B OTHOLICHWU JTAHHOU
UH(pOpMaLIUH.

45. PabOTHUKM IIKOJIbI, OTBETCTBEHHbIE 3a COOp, XpaHEHUE
NEPCOHATBHBIX TAHHBIX 00YYarOMIMXCS OCYUIECTBIISIOT:

- OTrpaHHYEHUE CETEBOT0 AOCTYMA JUIs ONpEAeIEHHBIX MOJIb30BaTENEH;

- OpraHU3aII0 KOHTPOJISI TEXHUYECKOTO COCTOSIHUSL KOMIIBIOTEPHON TEXHUKHU U
YpOBHEH 3aIIUThl U BOCCTAHOBJICHUS HH(DOpMaIINH;

- NPOBEJIEHUE PETYJISAPHOTO KOMHPOBaHUS WH(GOpPMALUU HAa HOCHUTEIH,
CO3/IaHH€ PE3EPBHBIX KOMHUI 0000 BaXKHOW MHPOpMAIUH;

- BEJICHUE ayJuTa JCHCTBUIN MOJb30BaTeeil U CBOEBPEMEHHOE OOHApYKEHUE
(haKkTOB HECAaHKIIMOHUPOBAHHOTO JJOCTyNa K HHPOPMAIUU.

4.6. PaGOTHUKM UIKOJBI, HMMEIOIIME JOCTYH K TMEpPCOHAJIbHBIM JaHHBIM, MpU
MOJIb30BAHUM JOCTYNOM B ceTb MHTepHeT 00s3aHbl MPUHUMATh MaKCUMaJbHbIE MEPHI 1O
obecrnieyeHnIo 6€30MacCHOCTH:

- UCIIOJIb30BaTh AHTUBHPYCHOE MPOTrpaMMHOE obecriedeHne (C peryssipHbIM
0OHOBIICHHEM BHPYCOB);

- HE JIONycKaTh padoTaTh Ha CBOE aBTOMATU3MPOBAHHOE pabouee MECTO JIUII, He
MMEIOIIUX MpaBa JoCTyNa K JaHHbIM;

- HE OCTaBJIATH HE 3a0JI0KMPOBAHHBIM CBOM KOMIIBIOTEp B HEpabodee Bpems;

- CBOEBPEMEHHO O cliydasix c0osi B paboTe ceTH, mapoiabHOW HUASHTU(DUKAIIHT U

T.AO.

5. Ilepeaaya u XpaHeHHe MEePCOHATBHBIX JAHHBIX

5.1. Ilpu mepenave mepcOHANIbHBIX JAHHBIX pabOTHHMKA MIKOJA JOJKHA COOIIOAAThH
cleytome TpeOoBaHMS:

- He cooOmare mnepcoHainbHblE NaHHbIE pAaOOTHUKA TpeTbell CTOpoHE Oe3

IIMCBMCHHOI'O COIJIaCusa pa6OTHI/IKa, 3a MCKIIIOYCHHUEM CJIy4dacB, KOrJa 3TO HeO6XOI[I/IMO B



LEeNsAX MPEAYNPExKICHUS Yrpo3bl KHU3HU U 3J0POBBIO PaOOTHHKA, a TaKXkKe B CIIyyasx,
YCTaHOBJIEHHBIX (De/IepabHBIM 3aKOHOM.

- He coobmate nepconanbHble JaHHbIE pa0OTHUKA B KOMMEPUECKHX LIENAX 0e3
€ro NUCbMEHHOT'0 COTJIaCHsl.

- [Ipenynpenuts Jaull, MOTYYUBIINX NIEPCOHAIBHBIC JaHHBIE PAOOTHHUKA, O TOM,
YTO 3TU JJAHHBIE MOTYT OBITh UCTIOJIb30BAHBI JIUIIb B LEJAX, A1 KOTOPBIX OHU COOOIIEHBI, U
TpeOOBaTh OT ASTUX JHI[ MOATBEPXKIEHUS TOro, 4YTO 3TO MpaBWiIo coOmroaeHo. Jluma,
MOJIYYMBIIHE MEPCOHANIbHBIE JaHHbIE PA0OTHHKA, 00S3aHbI COOMI0ATh PEKUM CEKPETHOCTH
(KOH(pUACHIINATILHOCTH).

- OcymiecTBasATh Tepeaavy MEepCOHANBHBIX JaHHBIX PAOOTHUKOB B Mpejesax
IIKOJIBI B COOTBETCTBUU ¢ HacTosIUM [lonokeHuem.

- Pazpemath goCcTynm K TIEPCOHANBHBIM JaHHBIM PAOOTHUKOB  TOJBKO
CIHEIUaIbHO YIIOJIHOMOYEHHBIM JIMIAaM, TPU 3TOM yKa3aHHBIC JIMIA JTOJDKHBI UMETh MPaBO
MOJIy4aTh TOJBKO T€ TNEPCOHANbHbIE JTaHHble PaOOTHHKA, KOTOpblE HEOOXOIUMBI IS
BBITIOJTHEHUSI KOHKPETHOU (PYHKITUH.

- He 3anpammumBarh uHpOpMaUI0O O COCTOSIHUM 310pOBbsS pabOTHHKA, 3a
UCKJIIOYEHHEM TeX CBEACHHM, KOTOPbIE OTHOCSITCS K BOMPOCY O BO3MOXKHOCTH BBIMOJIHEHUS
PabOTHUKOM TPYJI0BOU (yHKIIHH.

- [lepenaBarh nepcoHaibHbIEC IaHHbIE PAOOTHHUKA MPEACTABUTENSM PAOOTHUKOB
B IOpSAKE, YCTaHOBJIEHHOM TpynoBeiM kojuekcoMm Poccuiickon @enepanuu, u
OTPaHUYMBATH 3Ty WH(OOPMALMIO TOJBKO TEMH IEPCOHAIBHBIMH JTaHHBIMU pPAaOOTHHKA,
KOTOpBIE HEOOXOAUMBI JIJIsl BHITIOJTHEHUS YKa3aHHBIMU MPECTaBUTEISIMU X (DYHKIIUU.

5.2. XpaHeHue U UCIOIb30BaHNE IEPCOHATBHBIX JaHHBIX paOOTHUKOB!

[lepconanbHbie naHHbIE PAOOTHUKOB XpaHATCS Ha OyMaXKHBIX HOCHUTENSX, B
MOMEIIEHUSX IKOJbl B mkadax u ceiidax. Jluunpie nena u xkapToukd T-2 yBOJEHHBIX
pabOTHUKOB 10 MCTEUEHUS TEKYIIETO KaJCHJApPHOTO Tojla XpaHsATCs B ceilde, a 3arem
MepelatoTCs B ApXUB IIKOJIBL.

[lepconanbHbie JaHHbIE pPAaOOTHUKOB MOTYT OBITh MOJYYEHBI, MPOXOAUTH
JabHENITyI0 00paboTKy U TepeiaBaThCsl Ha XpaHEeHHE KaK Ha OyMaKHBIX HOCHUTENSX, TakK
U B DJIIGKTPOHHOM BHUJE — JIOKaJbHON KOMIIBIOTEPHOI CETHU U KOMIBIOTEPHBIX MPOrpamw,
obecrnieunBaroNIuX paboTy 00pa3oBaTeIbHON OpTaHU3AIIHH.

[Ipy momy4deHWM TMEpPCOHANBHBIX JAaHHBIX HE OT pabOTHHKA (32 HCKIIOUYEHUEM
CJIy4aeB, €CJIH MePCOHAIbHbBIE TaHHBIC ObUTH MPEAOCTABICHBI pa0OTOAATENI0 HA OCHOBAHHUH
(deneparbHOrO 3aKOHA WM €CIM TEPCOHANBHBIE JTaHHBIC SBIISIFOTCS OOIIEAOCTYITHBIMU)
paboTtonarens 10 Hadaga oOpabOTKM TaKMX MEPCOHANBHBIX JaHHBIX 00S3aH MPEJOCTABHUTH
pabOTHUKY CIIETYIONIYI0 HHPOPMAIHIO:

- HauMeHoBaHue ((pamMuiaus, UMs, OTYECTBO) M aJpec omeparopa WIH €ro

npCACTaABUTCIIA,



- 1e7b 00pabOTKU MEePCOHANBHBIX JAHHBIX U €€ MPAaBOBOE OCHOBAHMUE;

- MIPEAIOJIaracMble I0JIb30BATEIN IEPCOHAIBHBIX JAaHHBIX;

- yCTaHOBJIEHHbIE HacTosuM DefepanbHbIM 3aKOHOM IpaBa CyOBbeKTa
MEPCOHAJIBHBIX JAHHBIX.

5.3. KoHkpeTHbIe 00513aHHOCTH 10 BEJCHHIO, XPAaHEHUIO JINYHBIX JIE]1 paOOTHUKOB,
3aM0JIHEHHIO, XPAHEHUIO U BBIJIaY€ TPYJOBBIX KHIM)KEK, MHBIX JOKYMEHTOB, OTpPa)KarolInuX
NepCOHAJIbHBIE JJAHHBIE PA0OOTHUKOB, B TOM YHUCJIE 10 XPAHEHUIO JIMYHBIX €]l YBOJECHHBIX
pabOTHUKOB, BO3JIAralOTCsl HA COTPYIHUKOB OTJIENa KaJIpOB.

5.4. B OTHOLIEHMM HEKOTOPBIX JOKYMEHTOB JECUCTBYIOIIUM 3aKOHOAATEIHLCTBOM
Poccuiickoit @enepanun MOTyT OBITh YCTAHOBJIEHBI HMHbIE TpPeOOBaHUS XpAaHEHHUS, UYeM
npeaycMoTpeHo HactosmuMm llomoxxenneM. B Takux ciaydasx ciaeayeTr pyKOBOACTBOBATHCS
MpaBUJIaMH, YCTAHOBJIIEHHBIMU COOTBETCTBYIOIIIMM HOPMATHUBHBIM aKTOM.

5.5. IlepcoHanbHble NaHHBIE PAOOTHUKOB, XpaHSIIMECS B AIEKTPOHHOM BHJE,
MOJJIEKAT 3alllUTe MPOTrPAMMHBIMU cpeacTBaMHu. K HUM OTHOCSTCS pa3rpaHUYEHUs MpaB
J0CTyna K DJJEKTPOHHBIM pecypcaMm, MapojibHas WACHTU(UKAIMS TMOJIb30BaTesei
ANIEKTPOHHOM CUCTEMBI JOKYMEHTOOOOpOTa M MapoJibHAs WIACHTU(UKALUS MOJIb30BaTeei
npu BxoJe B HHPoOpMaIMOHHYIO cucteMmy. [lox pasrpaHuueHueM MpaB JIOCTyIa
MOJIpa3yMeBaEeTCsl OpraHu3alus JOCTyNna pabOTHUKOB IIKOJIBI TOJBKO K TOMY CErMEHTY
uHbOpMallUK, KOTOPbI HEOOXOIUM Ui BBIMOJTHEHHS] CBOMX CIY>KEOHBIX 00S3aHHOCTEH.
Kaxxnomy paOOTHHKY IIKOJIBI, UMEIOIIEMY JOCTYI K 3JIGKTPOHHOW 0a3e MepCcOHAIbHBIX
JNAHHBIX, HA3HAYaeTCAd €ro MHANBUIYAJIbHBIA JOTUH IJIs BXOJla B CUCTEMY M YHUKAJIbHBIM
11apoJib, U3BECTHBIN TOJBKO CAMOMY IOJIb30BATEIIO.

PaGotHukam 3amperaercs pasrianaTh YHUKaJIbHbBIE TAPOJIH ISl BXOJa B CHCTEMY.

5.6. XpaHeHHEe U UCTIOIH30BAHUE IEPCOHATBHBIX JAHHBIX 00YYaIOIIUXCS.

[lepcoHanbHbIe AaHHBIE 00YYAIOMIETOCS OTPAXKAIOTCS B €0 JIMYHOM JIelie, KOTOPOe
3aloJIHAETCS TOCJIE€ M3JaHus MpHUKa3a O €ro 3a4ucieHud B Iukoiay. JluyHbele naena
oOydaromuxcsi B andaBUTHOM Topsake (OpMHUPYIOTCS B Mamkax KJIaccoB, KOTOpHIE
XpaHATCA B CIIEUATILHO 000PY/IOBaHHBIX IIKadax.

[Ipu nepenauye mepcoHANBHBIX JAHHBIX OOYYaIOLIErocs HIKOJA JOJDKHA COO0IATh
CIIeTyrOIIre TPEOOBAHMUS:

He coobmath mepcoHaabHBIC JaHHBIE 00ydYaromerocs B KOMMEpPUYECKHX Ielsax 0e3
€ro NMCbMEHHOT'O COIJIACHS.

[IpenynpeauTs UL, MOTYYAOMUX MEPCOHATBHBIC JAaHHBIE 00YYaroImerocs, O TOM,
YTO ATH JIaHHBIE MOTYT OBITh MCITOJIb30BAHBI JIUIIb B LEJSAX, U1 KOTOPBIX OHU COOOIIIEHBI.

OcyuiecTBisATh Nepeaady NepcoHANBHBIX JAaHHbIX B npeaenax OO B COOTBETCTBUU C

HactosmuM Ilooxxenuem.



6. loctyn K MepCcOHAJBHBIM JAHHBIM PAGOTHHUKOB M 00YYaIOIIMXCS
6.1. [IpaBo mocTyna k nepcoHaIbHBIM JaHHBIM PAOOTHUKOB IIKOJIbI UMEIOT:

- TUPEKTOP;

- CEKpeTaph;

- COTPYIHUKH oTAeNa KaJpoB (B 00BéMe JIOKYMEHTOB,
COTIPOBOXKIAIONINX TIpoIecC O0(GOpPMIICHUS TPYAOBBIX OTHOIICHHWH IMpH NMpUEME Ha
paboTy, mepeBojie, YBOJbHEHUH; MAaTEpUAIOB MO0 aHKETUPOBAHUIO, TECTUPOBAHUIO,
MPOBEJICHUIO COOECeOBAaHUN C KaHIUAATOM Ha JIOJDKHOCTH, JTIOKYMEHTOB,
SIBJISTFOIIMXCSI TIOJUTMHHUKAMH W KOIHUSIMH TIPUKA30B IO JIMYHOMY COCTaBY; JTUYHBIX
JIeNT ¥ TPYAOBBIX KHMXKEK paOOTHUKOB; JIeJI, COJICPKAIIMX OCHOBAHUS K MPUKA3aM 110
JUYHOMY COCTaBy; JIeJ, COJAEpKalluX MaTepuaibl aTTecTali pPaOOTHHUKOB;
JIOKYMEHTOB CITY’KEOHBIX pacciie/loBaHui);

- COTPYJIHUKH OyXTaJITePHH,

- UHbIC PAOOTHHWKHU JJIS BBIMOJHCHHS WMH TPYAOBOW (GYHKIUHU (IIPU
HAJIMYUU TIPHUKa3a O JIOMYCKE K TePCOHAIBHBIM JaHHBIM PAOOTHUKOB).

6.2. PabOoTHUK MIKOJIBI UMEET MPaBo:

- [Tony4ath AOCTYN K CBOUM MEPCOHAIBHBIM JAHHBIM U O3HAKOMIICHHUE C
HUMH, BKJIOYas NpaBo Ha Oe3BO3ME3JHOE IMOJIy4eHHE KOMUU JI000HM 3amucw,
coJieprkalieii mepcoHanbHble JaHHbIE paOOTHHKA.

- TpebGoBats ot PabGoTonmatenss yYTOYHEHHS, MCKIIOYEHHUS WU
UCIPABJICHUS HETOJHBIX, HEBEPHBIX, YCTApEBIIUX, HEIOCTOBEPHBIX, HE3aKOHHO
MOJTyYEHHBIX WM HE SBJISIONUX HE0OXoIuMbIMH JUtsi PaboTomaTesns nmepcoHambHbIX
JTAHHBIX.

- [Tonyuyars ot PaGoTomarensi cBeieHHS O JHMIAX, KOTOpPbIE HMEIOT
JOCTYM K TMEPCOHATBHBIM JaHHBIM MM KOTOPHIM MOXKET OBITh MPEJIOCTaBICH TaKOU
JOCTYN; TepeueHb 00padaThIBaEMBIX MEPCOHANBHBIX JAHHBIX W MCTOYHHK HUX
MOJTyYEHHUs, CPOKH OOpaOOTKH TMEPCOHANBHBIX JAaHHBIX, B TOM YHCIIE CPOKH HX
XpaHEHUs, CBEICHUS O TOM, KaKuhe IOpUAMYECKHE TOCIEACTBUS [UIsl CyOBeKTa
MEPCOHATBHBIX JAHHBIX MOXKET TOBJIEYh 3a cO00i 00paboTKa ero MmepcoHaIbHBIX
JTAHHBIX.

- TpeboBare u3BenieHuss PaboTomareneM BceX JIHMI, KOTOPHIM paHee
ObUTH COOOIIEHBI HEBEPHBIC WJIM HEMOJIHbIE TEpCOHANbHBIE TaHHBIE, 000 BCeX
MPOM3BEACHHBIX B HHUX HCKIIOUEHHUSAX, WCIHPABICHUAX WIH JIOTIOJHEHUSX.
O0>xanoBaTh B YIIOJTHOMOYCHHBIN OpraH MO 3alUTe MPaB CyOhEKTOB MEPCOHATBHBIX
JAHHBIX WA B CYJeOHOM TOpSIKE HEMpaBOMEpPHBIE ACUCTBUS WM O€3/eHCTBUS

PaGoronarens mpu 00paboTKe ¥ 3aIIUTE €T0 MEePCOHATBHBIX JAHHBIX.



6.3. KomupoBarb u Jenarb BBINMCKM IEPCOHATIBHBIX JIAHHBIX PpaOOTHHKA
paspemaercd MCKIOYHMTENIBHO B CIY)KEOHBIX MLENAX C M[HCbMEHHOIO pa3perieHus
IUPEKTOpA.

[lepenaua wH(poOpManuu TpeTbel CTOPOHE BO3MOKHA TOJBKO HPHU MHUCbMEHHOM
corjacuu pabOTHUKOB.

JlocTyn K NEepCOHANIbHBIM JTaHHBIM OOY4YarOIIMXCSA M UX poAuTeNed 0e3 MmoiayyeHus
CHEIHAIBHOTO Pa3pelieHNs UMEIOT:

- JUPEKTOP ILKOJIBI;

- 3aMECTUTENb AUPEKTOPA;

- CeKpeTapb;

- OTBETCTBEHHBI! 32 MUTAHUE;

- aamunuctpatop ['MC «O6paszoBanue» u Apyrux MHGOPMaLMOHHBIX

CUCTEM B NIEPUOJ UCTIONHEHHS (PYHKIIHI, CBSI3aHHBIX C pabOTOM JaHHBIX CUCTEM;

- KJIAaCCHbIE  PYKOBOAMUTENU (TOJBKO K TMEPCOHANbHBIM JaHHBIM
oOyJaronuxcsi ¥ poAUTENel CBOETo Kiacca).

6.4. Ilo nucbMeHHOMY 3alpoCy, Ha OCHOBAHUU MpUKa3a AUPEKTOpa, K
IePCOHAJIBHBIM JaHHBIM PAOOTHUKOB U 00YYAIOIIMXCS MOTYT OBbITh JONYILEHBI JIHIA B
npejenax cBOei KOMIIETEHIIHH.

6.5. K uuciy maccoBbIx noTpebHUTENEH epCOHANbHBIX JAHHBIX BHE IIKOJIbI
MOYKHO OTHECTH I'OCYAAPCTBEHHBIE U HEIOCYIapCTBEHHBIE (DYHKIIMOHAIbHbBIE CTPYKTYPBI:

- HaJIOTOBBIE MHCIIEKIIHH;

- IPaBOOXPAHUTEIIbHBIE OpraHbl;

- OpraHbl CTaTUCTHUKH;

- CTpaxOBbIE€ areHTCTBA;

- BOCHKOMATHI;

- OpraHbl COIMAILHOTO CTPAXOBAHHUS;

- NEeHCUOHHbBIE (POH/IBI;

- HOJpa3/ieIeHNs] MyHULIUTIAIBHBIX OPIaHOB YIIPABJICHUSI.

6.6. CsenmeHus o paboTaIleM COTPYJTHUKE WU YK€ YBOJICHHOM, OOyYaroniemcs
WIN 3aKOHYMBILIEM OOy4YeHHE MOTYT OBITh MPEIOCTABJICHBI APYTOl OPraHM3alUU TOJBKO C
MUCBMEHHOTO 3ampoca Ha OJaHKe OpraHu3alud C NPUIIOKEHHEM KOIHU 3asBIICHUS
paboTHHKA, OOydYaromerocs WM 3aKkoHYuBIIEro oOydeHwe. OTBETHl Ha NHChMEHHBIE
3ampochl JAPYTMX OpraHu3aluil M YUYpEeKIEHUH B Ipenenax WX KOMIETEHLMH W
MPEIOCTABICHHBIX MOJHOMOYHI Jaf0TCsl B MUCHbMEHHOM (hopMe Ha OJaHKe HIKOJBI M B TOM
o0beMe, KOTOPBIN MO3BOJIAET HE pasriialiaTh U3NMUITHUA 00beM NMEePCOHANBHBIX CBEJICHHH O

pabOTHHKAX M 00YyYaIOIIUXCA.



6.7. PoxacrBeHHMKHM u ujeHbl ceMmel. IlepcoHanbHble MJaHHBIE MOTYT OBITh
IIPEAOCTABIIEHBl POJICTBEHHUKAM WM WIEHAM €ro CEMbU TOJBKO € IIMCBMEHHOIO

paspeleHus caMoro paboTHHKA.

1. Oo0s13aHHOCTH Pa0OTHHMKA, poauTeIeil (3AaKOHHBIX NpeAcTaBUTeeil)
HEeCOBEPIIEHHOJETHIX 00yYal0IIMXCs U padoToaarTes

7.1. B memsax obecrieyeHuss TOCTOBEPHOCTH TMEPCOHATIBHBIX JIaHHBIX PAaOOTHHUK
00s13aH:

- pH IprieMe Ha paboTy MPeIOCTABUTH MOJHBIE JOCTOBEPHBIE JaHHBIC O ceOe;

- B Ciyuyae HM3MEHEHHS CBEJCHUMN, COCTaBIISIONIMX TMEPCOHAIbHBIC IaHHBIC,
CBOEBPEMEHHO B CPOK, HE MPEBBIIIAIONINK S5 pabouyux AHEH, MPEeAOCTaBUTH JAHHYIO
WH(pOpMaIIUIO COTPYAHUKAM OT/Iea KaIpoB;

- Juisi obecreueHusl JOCTOBEPHOCTH TEPCOHATIBHBIX JaHHBIX OOydJaroruecs,
poauTenu (3aKOHHBIE TIPEACTABUTEIN) HECOBEPIIEHHOIETHUX O0YJAIOITUXCS IO TIOTYyICHUS
MMM OCHOBHOT'O 00111eT0 00pa3oBaHus 00sI3aHbI:

- NPEIOCTABIISITH TOYHBIE CBEJICHUS O ceOe (CBOMX HECOBEPIICHHOJIETHUX
TETAX);

- B Cilyyae H3MEHEHHUS CBEICHHI, COCTABIISIIOIIMX MEPCOHANbHBIE JaHHbBIE
COBEPIIEHHOJIETHEr0 00yYaronierocsi, oH 00s13aH B TE€YEHHE Mecslla COOOUIUTh 00 ATOM
CEKpETapIo IIKOJbI;

- B Clyyae H3MEHEHHUS CBEICHHI, COCTAaBIISIIOIIMX TNEPCOHANbHBIC JaHHbBIC
oOydaromierocsi,  poauTeNd  (3aKOHHbIE  MPEICTABUTENM)  HECOBEPIIEHHOJIETHETO
oOyuJaromerocst 10 MOJy4YeHUs: UM OCHOBHOTO 00Iero odpazoBaHusi 00si3aHbI B TEUCHHE
MecsIa COOOIIUTh 00 3TOM CEKpETaplo MIKOJIbI.

7.2. [IpenocraBnenne pabOTHUKY WM OOydaromeMycsi TapaHTUd U
KOMIIEHCAIIHA, MPeTyCMOTPEHHBIX JeUCTBYIOIIUM 3aKOHOJATENIbCTBOM,
OCYIIECTBIISIETCSI C MOMEHTA MPEJI0CTaBICHUS COOTBETCTBYIOIIUX CBEACHUMA, €CIIH WHOE
HE TPEyCMOTPEHO JACHCTBYIOIIUM 3aKOHOJATEIHCTBOM.

7.3. OO0pasoBarenpHasi opraHu3als oos3aHa:

- OCYHIIECTBIISITH 3alIUTY MEPCOHAIBHBIX JTAHHBIX pa0OTHUKOB, O0YUYaIONTUXCS U
ponuTenei (3aKOHHBIX MPEACTABUTEINECH ) HECOBEPIICHHOJIETHETO 00yYar0IIerocs;

- o0ecrnevynTh XpaHeHNe MePBUYHON YUETHOM JOKYMEHTAIUH 110 YUETy TpyJa U
€ro OIIaThl, K KOTOPOW B YACTHOCTH, OTHOCSITCSI JOKYMEHTHI IO YUETY KaJpOB, JOKYMEHTHI
M0 y4eTy HCIIOIh30BAaHUSI pab0vYero BpEeMEHU M PacueToB ¢ pPaOOTHUKAMU IO OIIaTe Tpyda
U ap.

- 10 MMCHbMEHHOMY 3asBJICHUIO paOOTHUKA HE MO3JHEee TpeX pabouux JHEH Cco
JHSL TOJAa4YM 3TOTO 3asBJICHUSI BbIAATH KOIMHUU JOKYMEHTOB, CBS3aHHBIX C €ro paboToil

(koMM mpUKaza o IpUeMe Ha paboTy, MPUKA30B O NEPEBOJAX, MpHKa3a 00 yBOJIBHEHUHU C



paboThl; KONHIO U BBIIUCKUA W3 TPYJOBOW KHMKKH, O Imepuone paborsl u np.). Komum
JOKYMEHTOB, CBSI3aHHBIX C PaOOTOW, OJIKHBI OBITh 3aBEPEHbl HaJUIEkKAIIMM 00pazoM Hu
MPEAOCTABIATHCA PAOOTHUKY O€3BO3ME3THO.

8. IIpaBa cy0beKTOB ePCOHAJBbHBIX JAHHBIX M0 00eCNeYeHUIO 3alIUThI
NEePCOHAJBHBIX JAHHBIX

B nemsx oGecnedeHus 3aliuThl MEPCOHAIBHBIX JAHHBIX, XPAHAUIMXCS B IIKOJE,
paboOTHUKHU, 00yYarOIIHUECs, POJUTENH (3AKOHHBIE IPEICTABUTEN) UMEIOT MPABO Ha:

- MOJIHYI0 MH(OpManuio 00 MX TEPCOHANBHBIX JAaHHBIX U O00pabOTKe 3THUX
JTAHHBIX;

- CBOOOIHBIN OECIIaTHBIN TOCTYIl K CBOMM MEPCOHAIBHBIM JIaHHBIM, BKJIIOYast
MpaBO Ha IOJyYeHHWE KONMI J000W 3amucu, coJepkalleil MepcoHalbHbIE JaHHbIE
paboOTHUKA, 32 UCKIIIOUEHUEM CITydaeB, MPeyCMOTPEHHBIX (eiepaibHbIM 3aKOHOM;

- OTpefiefieHne CBOUX IMpeACTAaBUTENCH /sl 3allUThl CBOMX IEPCOHAIBHBIX
JTAaHHBIX;

- TpeboBaHUE 00 UCKIIOYEHUHM WM UCIPABICHUU HEBEPHBIX, UJIU HEMOJHBIX
NEPCOHANbHBIX JaHHBIX. [Ipy OTKa3e IMIKOJbI UCKIIOYUTH WM KCIPaBUThH MEPCOHAJIbHBIC
JaHHbIE paOOTHHMKA WM OOYy4alollerocs OH MMEET MpPaBO 3asBUTh B MUCbMEHHOW (opme
JIUPEKTOPY O CBOEM HECOIJIACUU C COOTBETCTBYIOIIMM OOOCHOBaHMEM TaKOTO HECOTJIACHS.
[lepcoHnanbHble JaHHBIE OIICHOYHOTO XapakTepa pabOTHUK, OOyYaroIIMICS, pPOAUTENU
(3aKOHHBIE TPEJICTABUTEIN) UMEIOT MPABO JOMOJHUTH 3asBICHHEM, BBIPAXAIOIIUM €ro
COOCTBEHHYIO TOUKY 3PEHHUS;

- TpeOboBaHWe 00 W3BEHICHUM IIKOJOM BCEX JIMI, KOTOPHIM paHee ObLIn
COOOILIEHbI HEBEpHBIE WJIM HEMOJHBbIE TEpPCOHANbHBbIE JaHHble pPaOOTHUKA WU
oOyuaromerocs, 000 BC€X MPOU3BEACHHBIX B HUX HCKIIOYEHUSIX, HCIPABICHUSIX WU

JOIIOJTHCHUAX.

9. OTBETCTBEHHOCTDH 32 HApYyllleHHe HOPM, PeryJIMpYyIOUINX MOJTy4YeHue,
00paldoTKY M 3alUTY MEPCOHAJBHBIX JAHHBIX

- pabOTHUKM INIKOJBI, BHUHOBHBIE B HApPYIICHHMH HOPM, PErYyIHPYIOMIUX
noJiy4eHue, oOpabOTKy W 3allUTy MEPCOHAJBHBIX MAHHBIX PA0OTHHUKA W OOYyYaroUIuXcs,
HECYT AMCUUIUIMHAPHYIO aJMUHUCTPATUBHYIO, T'Pa)XIAHCKO-TIPABOBYIO WM YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUU C (peiepaibHBIMKU 3aKOHAMHU.

- JUPEKTOp IIKOJBI 32 HapyIIEHHE HOPM, PErYJIHPYIOMUX TOJIydeHHUE,
00paboOTKy W 3aluTy MEePCOHAIBHBIX JAaHHBIX pPAaOOTHUKA, HECET aJIMUHHCTPATHBHYIO
OTBETCTBEHHOCTHh cormacHo cT. 5.27 wu 539 Komekca 00 aJIMUHHUCTPATHUBHBIX
npaBoHapymeHusx Poccuiickoit denepanuu, a Takke BO3MeEMaeT pPaOOTHUKY YyuIepo,
TPUYUHEHHBIH HEMPAaBOMEPHBIM  HCIIOJIb30BaHWEM  WH(GOpPMAIMH, COAepKameit

MEPCOHAIBHBIC JIAHHBIC pa6OTHI/IKa.



