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IHOJIMTUKA
00padoTku nepcoHaabHbIX JaHHBIX OY H.U. Mopo3
1. O01mue MoJI0KeHu s

1.1. Hacrosimass monutuka oOpa®oTku mepcoHanbHbiX naHHbIX OY H.M. Mopos (manee — Ilomutuka)
ompenenseT mean oO0pabOTKH TEPCOHANBHBIX JaHHBIX, KaTeTOpPUU U TepedeHb 00pabaThiBaeMBbIX
MEPCOHANBHBIX JAaHHBIX, KaTeropuuh CYOBEKTOB, IEPCOHAJbHBIC [aHHBIE KOTOPBIX 0O0pabaThIBaroOTCH,
CHOCOOBI, CPOKM WX O0Opa0OTKM W XPAaHEHWsS, MOPSIOK YHUYTOXKCHHS IEPCOHATBHBIX JAHHBIX IIPH
TOCTUKEHHUH 11eTieil X 00pabOTKM WM MPH HACTYIUIEHWH MHBIX 3aKOHHBIX ocHoBaHuii B OY H.U. Mopo3
(manee — IlIkona).

1.2. JlokanpHBIE HOPMATHBHBIE AKTHl M WHBIC JOKYMEHTBI, PErilaMeHTUPYIOIHe 00paboTKy MepCOHAIBHBIX
nanHbIx B [lIkone, pa3pabareiBatoTcs ¢ yuetoM nosoxxeHuit [Homutuku.

1.3. efictBue Ilonutuku pacmpocTpaHseTcsi Ha IepCOHANbHbBIE AaHHbIe, KoTophie [lIkoma oOpabaTsiBaeT ¢
UCMOJIb30BaHUEM U 0€3 UCIIOJIb30BaHMsl CPEJCTB aBTOMATU3AIUH.

1.4. B IlonuTHke UCIONB3YOTCS CIEAYIOINE TIOHATHSA:

e TIIEpPCOHANBHBIC JaHHBIE — JI00ass WHGOpPMANWs, OTHOCAMIASACS TIPSMO WM KOCBEHHO K
OTIpe/IelIEeHHOMY MJIH ompesessieMoMy (Gu3nYecKoMy JHIYy (CyOBEKTY MepCOHANBHBIX IaHHBIX);

e TIEpPCOHAIFHBIC JAHHBIE, pa3pEUICHHbIE CYOEKTOM TEPCOHANBHBIX JAaHHBIX JUIS pacIpOCTPaHEHHUS,
— MepCOHAJIbHBIE JIaHHbIE, JOCTYIl HEOrPAaHMYEHHOIO Kpyra JHI K KOTOPbIM IpPEJO0CTaBIICH
CyOBEKTOM NEPCOHANBHBIX JTAHHBIX ITyTEM JIa4H COTJIACHs Ha 00pabOTKy MEpCOHATBHBIX TaHHBIX,
paspelIeHHBIX CyOBEKTOM MEepCOHAJIBHBIX JAaHHBIX I paclpoCTpaHEHHs B  TOPSIKE,
npeaycMmoTpeHHoM DenepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OIepaTop MEepCOHAIbHBIX JaHHBIX (omeparop) — lllkona — OpuaMYECKOE IO, CAMOCTOSTENHHO
WIM COBMECTHO C JPYIMMM JIMIAMH OpraHu3yroniee u (WjM) OCyIllecTBisioniee 00paboTKy
NEpCOHANBHBIX JAHHBIX, OIpenelstonlee Lenu 00pabOoTKM IMEepPCOHAIBHBIX JaHHBIX, COCTaB
NEPCOHANBHBIX JAHHBIX, TMOMJIEKAINX O00pabdoTKe, ACHCTBHS (Omepamuu), COBEpIIaeMbie C
NEpCOHATIBHBIMU JaHHBIMH;

e 00paboTKa MepCOHANbHBIX JaHHBIX — JAelcTBHE (Oomepanus) WIM COBOKYMHOCTh JI€HCTBUI
(omepanuii) ¢ NMEPCOHAJIBHBIMH JAaHHBIMU C HCIOJb30BAHMEM M 0€3 HCIIOJIb30BaHHs CpEICTB
aBTOMATH3allMH, BKJIIOYas cOOp, 3amicCh, CHCTEMAaTH3aIHI0, HAKOIJICHWE, XpaHEHHE, YTOYHEHHE
(oOHOBIEHME, W3MEHEHUE), M3BJIICEYCHHUE, HCIOJIb30BaHUE, IMepefady (pacmpocTpaHeHHe,
MpeaocTaBiIeHne, JOCTYI), 00e3TNUNBaHNEe, OJIOKUPOBAHKE, YIAICHHE, YHUUTOKEHNUE;

e aBTOMATU3MPOBaHHas 00pabOTKa MEPCOHATBHBIX JAaHHBIX — 00pPa0OTKa MEPCOHAIBHBIX JAaHHBIX C
MIOMOIIBIO CPECTB BEIYUCIUTELHON TEXHUKH;

e DACHpPOCTPAHCHUE IIEPCOHAIBHBIX JAHHBIX — JICWCTBHUS, HAIpPABJICHHBIE HAa PACKPBITHE
IIEPCOHAIIBHBIX JTAHHBIX HEOINIPEIECICHHOMY KpYTY JIMII;
e IIPENOCTaBICHUE IIEPCOHANBHBIX [JAHHBIX — JEHCTBHs, HAIPaBICHHBIE HAa PACKPBITHE

MEePCOHAIIbHBIX JAHHBIX OMPEICIICHHOMY JIMILYy WJIA ONPECTIEHHOMY KPYTY JIMIL;



o OJOKMPOBaHHME TEPCOHAIBHBIX JAHHBIX — BPEMEHHOE INpEKpalleHHe oOpabOTKH IMEepCOHAIBHBIX
JAHHBIX (32 UCKIIIOUEHHEM CIIydaeB, eciu 00paboTka HeoOXoauMa JUIsl yTOUYHEHHUs TEPCOHATBHBIX
JAHHBIX);

e YHHYTOXXCHHME TIEPCOHAIBHBIX JAaHHBIX — JCWCTBUS, B pE3yJlbTaTe KOTOPBIX CTAHOBUTCS
HEBO3MOXXHBIM BOCCTAHOBUTH COJIEpKaHNE NEPCOHATIBHBIX JAHHBIX B MH()OPMALMOHHON cUCTEME
NEPCOHATBHBIX JNAaHHBIX U (MJIH) B Pe3yJIbTaTe KOTOPBIX YHUUTOXKAIOTCS MaTepUalIbHbIE HOCHTEIH
HepCOHATILHBIX TaHHBIX;

e 00€3MMYMBAaHUE TEPCOHAIBHBIX JaHHBIX — JEUCTBHS, B pe3yJbTaTe KOTOPBIX CTAHOBUTCA
HEBO3MOXHBIM 0€3 MCIOIb30BAaHMS JONOIHUTEIBHON HHPOPMAIMK ONPEICTUTh IPUHAIICKHOCTD
NEPCOHANBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY NMEepPCOHAIBHBIX JaHHBIX;

e uHOPMAIMOHHAS CHCTEMa IEPCOHAIBHBIX JAHHBIX — COBOKYITHOCTH COJEpXammxcs B 0a3ax
JAHHBIX TIEPCOHANBHBIX JAaHHBIX M O0ECNeYMBAOIMX HUX 00paboTKy HH(OPMAIIMOHHBIX
TEXHOJIOTUH U TEXHUYECKUX CPEJICTB;

e TpaHCTpaHMYHAs IepeJada IEePCOHAIBHBIX MaHHBIX — IIepeladya MEePCOHANBHBIX JAHHBIX Ha
TEPPUTOPHIO HMHOCTPAHHOTO TOCYNApCTBa OpraHy BIIACTM HMHOCTPAHHOTO TOCYJapCTBa,
MHOCTPaHHOMY (PU3MUYECKOMY JIMILY HJIM HHOCTPAHHOMY IOPUIMYECKOMY JIUILY.

1.5. IlIxona kak onepaTrop NEPCOHAIbHBIX JaHHBIX 00s13aHa:

1.5.1. CoOnrogath KOH(GUICHIMAIBLHOCTh TEPCOHANBHBIX JAaHHBIX, a HMMEHHO HE pPaclpOCTPaHSITh
MepCOHAJIbHBIC JaHHBIC U HE MepeaBaTh UX TPETHUM JIMIaM 0€3 coryiacusi CyObeKTa MepCOHANIbHBIX JAaHHBIX
WJIM €T0 3aKOHHOTO MPEJCTaBUTENs, €CIIM HHOE HE MPEyCMOTPEHO 3aKOHOJATEIbCTBOM.

1.5.2. ObGecneyuthb CY6’LCKTaM INCPCOHAJIIBHBIX AAHHBIX, WX 3daKOHHBIM IPCACTABUTCIISIM BO3MOKHOCTDH
O3HAKOMJICHHA C JOKYMCHTAMU W MaTCpHaiaMy, COACPIKAINNMU UX ICPCOHAIBHBIC JAHHBIC, €CJIM MHOC HEC
npeayCMOTPEHO 3aKOHOAATCIILCTBOM.

1.5.3. Pa3bpiacHAThL Cy6’I)eKTaM NEPCOHAJIBHBIX MJaHHBIX, HMX 3aKOHHBIM MNPCACTABUTCIISIM HOPUANYCCKUC
MMOCJICACTBHUA OTKa3a IPECAOCTABUTD IICPCOHAJILHBIC JTJaHHBIC.

1.5.4. briiokupoBaTh WM yAAJIATh HEMIPaBOMEpHO 0OpabdaThIBaeMble, HETOUHBIE IEPCOHAIbHbIE JaHHbIE THOO0
o0ecneunTh UX OJOKMPOBAHHUE WU YJAJICHUE.

1.5.5. IlpexpaTuth 00pabOTKY M YHUUYTOXKUTH WJIH OOC3JIMYUTH MEPCOHAIbHBIC JaHHBIC JIMOO OOECTICUUTH
npekpaiieHne 00paboTKU U YHUYTOXKEHHE WM 00€3TMYMBaHUE MEePCOHANBHBIX JAHHBIX MPU TOCTHKEHUU
eI UX 00pabOTKH.

1.5.6. Ilpexkpatuth 00pabOTKY MEpPCOHATBHBIX JaHHBIX MM OO0ECHeunTh MpeKpalieHne 00paboTKu
MEPCOHANBHBIX JIaHHBIX B CIy4yae OT3bIBa CyOBEKTOM MEPCOHAIBHBIX JAaHHBIX COIlacusi Ha oOpaboOTKy ero
[IEPCOHANIBHBIX  JAHHBIX, €CIM HMHOE€ HE IPEIyCMOTPEHO JOTOBOPOM, CTOPOHOM  KOTOPOroO,
BBITOIONIPHOOpETATENEM WM MOPYUYUTETIEM IO KOTOPOMY SIBISIETCS] CYOBEKT MEPCOHAIbHBIX JAHHBIX, WU
MHBIM cornamenueM Mexy LIIkomnoit u cyObeKToM nepcoHaNbHbIX TaHHbIX.

1.5.7. HpI/IHI/IMaTB MCDBI, HeO6XO,Z[I/IMLIC n JOCTAaTOYHBIC OJIA o0ecreueHHsT BBIIOJIHCHUS O6$I33HHOCTCI71,
npeaAyCMOTPCHHBIX 3aKOHOM U IMPUHATHEIMU B COOTBETCTBUM C HUM HOPMATUBHBIMU ITPABOBBIMH aKTaMH.

1.6. [lIxona Bnpage:

1.6.1. CamocToATEeNnbHO OIpeneisTh COCTaB M TEepeYeHb Mep, HEOOXOIUMBIX U JIOCTATOYHBIX IS
oOecriedeHrsT BBITIOJHEHHS O0S3aHHOCTEH, MPEIyCMOTPEHHBIX 3aKOHOM M NMPUHSATBIMH B COOTBETCTBUH C
HUM HOPMATHBHBIMH TIPaBOBBIMH aKTaMH, €CJIM WHOE He TMPEAyCMOTPEHO 3aKOHOJATEIbCTBOM O
MEPCOHAITBHBIX JTAHHBIX.

1.6.2. HMcnonp3oBaTh NEpCOHANIbHBIE J1aHHBIE CYOBEKTOB MEPCOHANbHBIX JAHHBIX O€3 HMX corjacus B
CIIy4asx, IPeAyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.



1.6.3. TlpemocTtaBnsTh TNepcOHAJIbHBIC AaHHBIE CYOBEKTOB NEPCOHAIBHBIX JAHHBIX TPETHUM JIMIIAaM B
CIydYasx, IPeayCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.4. Ilopyunts 00pabOTKy MEpPCOHAIBHBIX JAHHBIX JPYroMy JIHMILy C COTJIacusi CyOBbeKTa MepCOHANbHBIX
JAHHBIX, €CIIM MHOE HE IMpPEeLyCMOTPEHO (elepaibHbIM 3aKOHOM, Ha OCHOBAaHUM 3aKJIHYaeMOro C 3TUM
aMLIoM Jorosopa. JIumo, ocymectisioniee 00pabOTKy HMEPCOHAIBHBIX AAaHHBIX HO nopydeHuro Ikosl,
00513aHO COOJIOAATh NPUHIMIBI M IpaBuia OOpaOOTKM NEPCOHANBHBIX MJAHHBIX, MPEAyCMOTPEHHbIE
3akoHOM, COONIIOIATh KOH(UACHIUAIBHOCTh NEPCOHANBHBIX IAHHBIX, NMPUHUMATh HEOOXOIUMBIE MEpHI,
HalpaBJIeHHbIE Ha 00eCIIeueHHE BhINOIHEHUS 00513aHHOCTE!, IPEyCMOTPEHHBIX 3aKOHOM.

1.7. PabGoTHHKH, COBEpIICHHOJCTHHUE Y4YalllUeCs, POJUTEIH HECOBEPIICHHOJCTHUX YYalIUXCS, WHBIE
CyOBEKTHI TEPCOHANIBHBIX TAHHBIX (J1ajiee - CyObEeKThI MEPCOHANTBHBIX JaHHBIX) O0S3aHbI:

1.7.1. B cnydasx, NOpeayCMOTPEHHBIX 3aKOHOAATEILCTBOM, mpenoctabisaTh Illkone pocroBepHbIe
MepCOHAJIbHBIC JaHHBIE.

1.7.2. Tlpm W3MEHEHMHM NEPCOHAIBHBIX JIaHHBIX, OOHAPYKEHUU OIIMOOK WM HETOYHOCTEH B HHUX
He3aMeUIMTeNbHO coolmmathk 00 atoM HIkoe.

1.8. CyObeKThI NepCOHANBHBIX JAHHBIX BIIPABE:

1.8.1. Ilony4ate nHpOpMANHIO, KacaloUIylocs 0OpabOTKH CBOMX NMEPCOHANBHBIX JaHHBIX, KDOME CITy4aes,
KOI'Jla TaKo# 10CTyI OorpaHuyeH ¢eepaabHbIMU 3aKOHAMHU.

1.8.2. TpeboBath oT LlIKOJBI YTOUHUTH MEPCOHAIBHBIE JaHHBIE, OJOKUPOBATh UX WU YHUYTOXUTb, €CIU
NEPCOHAJIbHbIC JAHHBIE SBJIAIOTCSA HEMOJHBIMHU, YCTaPEBUIMMHU, HETOUYHBIMH, HE3AKOHHO MOJYYEHHBIMU WU
HE SBJISIOTCS HEOOXOAMMBIMU JIJIS 3asIBIICHHOM 11K 00paOOTKH.

1.8.3. JlonoaHuTh MEpCOHAJbHBbIE JAHHBIE OLEHOYHOIO XapakTepa 3asBJICHUEM, BbIPAKAIOLIUM
COOCTBEHHYIO TOUKY 3PEHHUS.

1.8.4. O6GxanoBath neiictBusg mnu Oe3neiictBue llIkonbl B yMOJIHOMOYEHHOM OpraHe IO 3alluTe IMpaB
CyOBEKTOB MEPCOHATBHBIX JAHHBIX WIH B Cy1€0HOM TMOPSIJIKE.

2. IIpaBoBbIe 0OCHOBaHUSI 00PA0OTKH NMEPCOHAIBHBIX JAHHBIX

2.1. HpaBOBHMI/I OCHOBAaHUSAMH 06pa60TKI/I NEPCOHAJIBHBIX JaHHBIX B IIIxone sABISIOTCSA yCTaB U
HOPMATUBHBIC IIPABOBBLIC AKThI, AJId HCIOJHCHHA KOTOPBIX W B COOTBETCTBUU C KOTOPBIMHU IIIxomna
OCYHICCTBIIAACT 06pa60TI<y NEPCOHANIBHBIX JAHHBIX, B TOM YUCJIC:

e TpynoBoil KOJEKC, NHbIE HOPMATUBHBIE MIPABOBBIE AKThI, COJIEPAKAIINE HOPMBI TPYAOBOIO NPABA;

e bBromkeTHBIN KOIEKC;

o Hanoroselil KOgeKc;

e ['paxkxpaHCKUI KOJIEKC;

o CeMeHHBIN KOJIEKC;

o @epaepanpHbiii 3aK0H 0T 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit Denepanumy u
MPUHSATHIE B COOTBETCTBUM C HUM HOPMATHBHbBIE TPABOBBIE aKThI;

e COLHAIbHOE, MIEHCHOHHOE U CTPAXOBOE 3aKOHOJATENbCTBO Poccuiickoit denepanuu;

e 3aKOHOJIATENBCTBO B chepe Oe30MacHOCTH, B TOM UUCIIE aHTUTEPPOPUCTHUECKON 3aIUIIIEHHOCTH.

2.2. IlpaBOBBIMH OCHOBaHUSIMU 00paOOTKH MEpPCOHANbHBIX NaHHBIX B LIIKoje Takke SIBISIFOTCS JOTOBOPHI C
Gu3MUYeCKUMHU JUIAMHU, 3asBJIEHUS (COTJIacHsi, JOBEPEHHOCTH) YydYalluxcs M pOAMTENed (3aKOHHBIX
MIPEACTaBUTENCH ) HECOBEPIIICHHOJIETHUX yYaIIUXCsl, COTJIacks Ha 00pabOoTKy MepCOHAIBHBIX JAaHHBIX.



3. Hean 00padoTKHN NMEPCOHANBHBIX JAHHBIX, UX KATETOPUM U NepeYeHb, KATeropum cCy0ObeKTOB,
NEePCOHAIbHBIEC JaHHbIE KOTOPBIX 00padaThIBAIOTCS, CIOCO0bI, CPOKHM UX 00pa0OTKH M XpaHeHus,
NMOPAJ0K YHHYTOKEHH S NePCOHATBbHBIX JAHHBIX

1. Heab o0pabdoTku: opraHu3anus 00pa3oBaTeIbHOM JesITeILHOCTH 110 00Pa30BaTe/JbHbIM
NpPorpaMMaM Ha4yaJbHOIr0 0011ero 00pa3oBaHus, JONMOJHUTEIbHBIM 0011€00pPa30BaTEeIbHbIM
nporpaMmMam

Kareropun IlepcoHanbHbIe TaHHBIE CrnenuanbHbie

JAHHBIX JTAHHBIE

[lepeuenn e (amunus, UM, OTYECTBO; CBenieHUs O COCTOSTHUU 3/10POBbsI
JTAHHBIX e IIOJ,

e TPaXITAHCTBO;

e JlaTa U MECTO POXKJICHUS;

o u3oOpaxenue (pororpadus, BUaCO);

e TIaCHOPTHHIC JAHHBIC,

e aJpec PErucTpaIyy 10 MECTY
KHUTEIHCTBA;

e anpec GaKTHUECKOTO MPOKUBAHUS;

e KOHTAaKTHbIC JIaHHbIC;

e WHJIMBHUIYAIbHBII HOMEP
HAJIOTOTIATEIIbIINKA;

e CTPaxOBOI HOMEP MHIUBUAYATHEHOTO
munesoro cueta (CHUJIC);

e CBe/EHHUA 00 yCIieBaeMOCTH
00y4YaroIerocs v Apyrue CBEJICHHUS,
00pa3yromnmecs B MPOIECcce pean3aum
00pa3oBaTeNbHON IPOTPAMMBI,

e WHBIC IEPCOHAIBHBIC IAHHBIC,
MpeIoCTaBIsseMble PU3NIECKUMHU
JHIIaMH, HEOOXOAUMBIE 151 3aKITFOUCHUS
Y UCTIOJTHEHHSI IOTOBOPOB, UCTIOTHEHUS
HOPM 3aKOHOJIaTENIbCTBA B chepe

o0Opa3oBaHUs
Kareropun OOyuaromuecs, UX poJUTENH (3aKOHHBIE MTPEICTABUTENH )
CyOBEKTOB
Croco0Os1 ABTOMaTH3MpOBaHHAsA 00paboTKa u 6€3 cpeACTB aBTOMATH3AIMH, B TOM YHCJIE:
o0paboTku
e TIOJyYEHUE MEPCOHATBHBIX JJAHHBIX B YCTHOW M MUCHMEHHOU (opme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JAHHBIX;
e BHECCHHS IMEPCOHATBHBIX JIAHHBIX B KYPHAJIBI, peeCTPhl U HH(OPMAITMOHHBIE
CUCTEMBI U TOKYMEHTHI LIIKOIBI.
Cpoxn B Teuenue cpoka peanuzanuu 06pa3oBaTENbHON MPOTrpaMMbl
o0paboTku

Cpoku xpanenus | B Teuenne cpoka, yCTAaHOBIEHHOIO HOMEHKJIATYPOU A€ B 3aBUCUMOCTH OT THIA
JIOKYMEHTA, B KOTOPOM COZEPKATCS MEPCOHAIIbHBIC TAHHbBIE

HOpH,Z[OK B cooTtBeTcTBHE C HOpﬂI[KOM YHUYTOXKCHUA U 00€e3ITHYHUBaHUS MEPCOHAJIbHBIX TaAHHBIX
YHUYTOXKCHUA IIIx07BI B 3aBUCHMOCTH OT THIIA HOCHUTEIIS MNEPCOHATBHBIX JaHHBIX

2. lleqb 00paboOTKM: BHINOJHEHUS] PYHKIMIA ¥ MOJHOMOYMA padoToaaTesisi B TPYA0BbIX OTHOLLIEHUSIX,




B TOM YHcJe 003aHHOCTEl M0 0XpaHe TPyAa

Kareropun
JAHHBIX

IlepcoHanbHbIe TaHHBIE

CroenuanbHble
MepCOHATbHBIC
JTAHHBIE

buomerpuueckue
IIEPCOHAJIBHBIE
JIAaHHBIE

Ilepeuenn
JAHHBIX

e (amuHs, UMs, OTYECTBO;

e TION;

e TPaXIAHCTBO;

e JlaTa U MECTO POXKJICHUS;

o m3o0paxenue (potorpadus);

e TIACIOPTHBIE IaHHBIC,

e aJpec PEerucTpalyuy 1Mo MEeCTy
KHUTEIIbCTBA;

e anpec paKTHUECKOTO MPOKUBAHUS;

e KOHTAaKTHbIC JAHHBIE;

e WHJIMBHUIYAILHBI HOMEP
HaJIOTOIJIaTeNbIINKA;

e CTpPaxoBOH HOMEpP HHIWBUIYATHLHOTO
munesoro cueta (CHUJIC);

e cCBeieHUs 00 00pazoBaHuy,
KBaTMUKaIH, TPpodheCcCHOHATBLHON
MTOJITOTOBKE Y TIOBBIIIICHUH
KBaTM(UKALIVH;

e CEMEHMHOE IIOJI0KCHHUE, HATUUNE JCTCH,
POJICTBEHHBIE CBSI3U;

e CBEJCHHA O TPYAOBOU JNESATEIHHOCTH, B
TOM YUCJI€ HATMYUE TIOOIIPEHUH,
Harpax/aeHui u (Uu) JUCHUIUIMHAPHBIX
B3BICKAHU;

e JIaHHBIE O pErUCTpaluu Opaka;

e CBEJCHUS O BOMHCKOM YYeTe;

e CBeJIECHHS 00 HHBAJIUJIHOCTH,

e CBeACHHUS 00 yAepKaHUH aTUMEHTOB;

e CBEJCHHS O JOXOJIE C MPEIBIAYIIETO
MecTa paboThl;

e WHBIC IEPCOHATBHBIC TAHHBIC,
MpeIoCTaBIIsseMble pAOOTHUKAMH B
COOTBETCTBUH C TPeOOBaHUSAMU
TPYZOBOTO 3aKOHOAATEIHCTBA

CBenenus o
COCTOSIHUHA
3JI0pPOBbS

N3obpakenue Ha
dboTo u
BUJICO3AIHCH,
TIOJTYYCHHBIX C
KaMmep
HAOJIFOIEHUS

Kareropun
CcyOBEKTOB

PaboTHuKH, KaHUIaTHl Ha paboTy (COUCKATEINN)

Crioco6s1
o0paboTku

ABTOMaTH3MpOBaHHAsE 00pabOTKa U O€3 CPEeICTB ABTOMATH3AIIUH, B TOM YHCIIC:

e TIONy4YEHUE MEPCOHATBHBIX JAHHBIX B YCTHON U MUCHMEHHOU opme
HETIOCPEICTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JTAHHBIX;
e BHECEHHS MEPCOHATBHBIX JAHHBIX B )KYPHAIIbI, peeCTPhl U HH(OPMAIIMOHHBIE

CUCTEMBI M TOKYMEHTHI L1IKkobI

Cpoxu
00paboTKu

B teuenue CpoOKa ﬂeﬁCTBHH TPyAOBOTO AOTOBOpA. I[J'ISI KaHAUAaTOB — B TCYCHHUEC CPOKa,
H606XO)II/IMOFO IJI paCCMOTPCHUA KaHANAATYPhI U 3aKJIIOUCHUA TPYAOBOTO JOroBOpa

Cpoku xpaHeHus

B Tedenue cpoka, ycTaHOBIEHHOIO HOMEHKJIATYpOil JIe/l B 3aBUCUMOCTH OT THIa




JIOKYMEHTa, B KOTOPOM COJIEpXkKATCsl IEPCOHATIbHBIE JAHHBIE, B TOM YHCIIE B COCTaBe
JIMYHBIX 1ed — 50 et

[Topsanok
yHI/I‘ITO)KeHI/ISI

B cootBeTcTBHH C HOpHI[KOM YHUYTOXKCHUA U 00€e3TMYrBaHU MEPCOHATTBHBIX JaHHBIX
IIIxo07bI B 3aBUCUMOCTH OT THUIIA HOCUTEIIA MNEPCOHAIBHBIX JAaHHBIX

3. llesb 00padoTKH: peajn3anus rpaxkIaHCKO-NPABOBbIX 10r0BOPOB, CTOPOHOIA,
BbITO10NIPHOOpeTaTEIeM MJIM NoJaydaTesaeM KOTOpbIX siBJasercs Lkogaa

Kateropuu IlepcoHanbHbie TaHHBIC
JAaHHBIX
Ilepeuenn e (amunus, UMs, OTUECTBO;
TaHHBIX e TIaCIOPTHBIE IAHHBIE;
e aJpec perucrpauuy U (Wim) GpakTHIecKoro NpoKUBaHMS;
e KOHTAKTHBIC JAHHBIE;
e MHJMBHIYaJbHBI HOMEP HAJIOTOILIATENbIINKA;
e HOMEp pacyeTHOI'O CUETa;
e HOMep 0aHKOBCKOW KapThl;
e HHBIC IEPCOHATBHBIC TAHHBIE, TPEIOCTABIIsIEMbIEC (U3NIECCKUMU JINIIAMH,
HE00XO0AMMBIE JJIs 3aKJIF0UEHUS U UCIIOJIHEHUS I0TOBOPOB
Kareropun KoHTpareHTsl, napTHEPHI, CTOPOHBI JOTOBOPA
CcyOBEKTOB
Crioco0sl ABTOMaTH3UpOBaHHAsA 00paboTKa U O6€3 CpeACTB aBTOMATH3aLMH, B TOM YHCJIE:
00paboTKHn
e TIOJIyY€HUE NMEePCOHATBHBIX JAHHBIX B YCTHON M MUCBMEHHOU (hopme
HEMOCPEJCTBEHHO OT CyOBEKTOB NEPCOHAIbHBIX JAHHBIX;
e BHECEHMs IEPCOHAIBHBIX JIAHHBIX B )KYpHAaJIbl, pEECTPhl U HH(OPMALIUOHHbIE
CUCTEMBI U TOKyMeHTHI [1Ikosb1
Cpoku B teuenue cpoka, He0OOXOIUMOTO JIJIs1 CTIOIHEHUS 3aKIFOUEHHOTO 10r0BOpa
00paboTKu

Cpoku XpaHeHHUs

B teuenue CpOKa, YCTAaHOBJICHHOT'O HOMCHKJ’I&TypOfI J€J1 B 3aBUCHUMOCTH OT THUIIA
AOKYMCEHTA, B KOTOPOM COACPIKATCA IEPCOHAIILHBIC TaHHBIC

ITopsimox
YHUYTOKECHHS

B cootBeTcTBUM C HOpHI[KOM YHUYTOXKCHUA U 00€e3THYHUBaHU INEPCOHAJIBHBIX TAHHBIX
IIIx07BI B 3aBUCHMOCTH OT THIIA HOCUTEIISA MNEPCOHAIBHBIX JaHHBIX

4. Ilesab 00padoTku: obecnevyeHue 0€30MaACHOCTH

Kareropuu [lepcoHanbHbIE TaHHBIE
JTAHHBIX
[Tepeuens e (amMuIHsl, UMs, OTYECTRBO;
JTAHHBIX e TIACTIOPTHBIE IaHHEIE,
e ajpec perucTpanuu u (Win) GakTUIeCKOro MPOKUBAHNS,
e KOHTAKTHBIC JAHHBIE
Kareropun IToceturenu IIkomns
CyOBEKTOB
Crioco0Os1 ABTOMaTH3MpOBaHHAsE 00pabOTKa U O€3 CPEeICTB ABTOMATH3AIIUH, B TOM YHCIIC:
00paboTku

e TIOJy4Y€HHUE MEPCOHAIBHBIX JAHHBIX B YCTHON U MUCbMEHHOM opme




HETOCPEJCTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JAHHBIX;
e BHECEHUs NEPCOHAIBHBIX JaHHBIX B )KypPHAJIbI, pEECTPbl U HH(POPMALIMOHHbIE
CUCTEMBI U TOKYMEHTHI L1IKObI

Cpoku B Tedenue nepuosa HaxoxaeHU noceTuTenst Ha Tepputopuu Lkos
o0paboTku

Cpoku xpaHenus | B redenne cpoka, ycTaHOBIEHHOIO HOMEHKJIATYpOM J1e) B 3aBUCUMOCTH OT THIIa
JIOKYMEHTa, B KOTOPOM COJIEPKaTCs IIEPCOHANIBHBIE JaHHBIE, B TOM 4Hciie MUHUMYM 30
JTHEH B OTHOILICHUHU 3alTUCcel KaMep BUACOHAOTIOICHUS

HOpH,Z[OK B cootBeTcTBHH C HOpHI[KOM YHUYTOXCHUA U 00€e3THYrBaHU IEPCOHATTBHBIX JaHHBIX
YHUYTOXKCHUA IIIx07bI B 3aBUCUMOCTH OT THUIIA HOCUTEIIA MNEPCOHAIBHBIX JAaHHBIX

4. YcioBusi 00padOTKH NepPCOHAIBHBIX TAHHBIX

4.1. lllkona ocymecTBisieT cOOp, 3aMUCh, CUCTEMATU3ALUI0, HAKOIUIEHUE, XpaHEHUE, YTOUHEHUE
(oOHOBNIEHUE, U3MEHEHUE), U3BJIICUEHUE, UCIIOIb30BaHKE, IIepeiady (pacupocTpaHeHue, IPEJOCTaBICHHE,
J0CTYI), 00e3IMunBaHKe, OJOKMPOBAHUE, YAAJICHUE U YHUUTOXKEHHUE IEPCOHANIBHBIX JaHHBIX B
COOTBETCTBHH C 3aKOHOJATEIHCTBOM O MEPCOHATBHBIX JAaHHBIX U JIOKATbHBIMH HOPMAaTUBHBIMU aKTaMHU
[ITkomeI.

4.2. Bce nepconanbHble qannble lllkona nomay4aer ot cyObekTa MepCOHAIbHBIX IaHHBIX, a B CIyYasx, Korjaa
CyOBEKT NMEPCOHATBHBIX JaHHBIX HECOBEPIIEHHOJIETHUH, — OT €0 POAUTENEH (3aKOHHBIX MPEICTABUTEICH).

4.3. Ilonyuyenue o 00pabOTKY MepCOHATBHBIX IaHHBIX, PA3pPEIICHHBIX CyOBEKTOM MEPCOHANBHBIX JAHHBIX
ISt pactipoctpanenusi, [1Ikomna ocymecTBisieT ¢ COOMI0IeHUEM 3apeTOB U YCIOBUM, MPEAYCMOTPEHHBIX
3aKOHOM.

4.4. llIxona oOpabaTeIBaeT nepcoHatbHbIC JaHHBIE:

o (€3 UCIOJIb30BaHMs CPEJICTB ABTOMATU3ALIUY;

e C HCIIOJIb30BAHMEM CPEJICTB aBTOMATHU3AIMK B IPOrpaMMax U HHPOpMaMOHHBIX cuctemax: «1C:
3apmnaTa u Kaapeh», «1C: bubnuoreka», « NEKTPOHHBIN )KypHAI U JHEBHUK», «[Ipoxoa u
muTtanney, PI'UC «Mos mKosay.

XpaHCHI/Ie NEPCOHAIbHBIX TaAHHBIX:

4.5.1. llkona XpaHUT NIEpPCOHANIbHBIE TAHHBIE B TEYEHHUE CPOKA, HEOOXOIMMOTO ISl TOCTHXKEHUS TIeNiel uX
00paboOTKH, a IOKYMEHTHI, COJIEpIKalllie IEPCOHANIbHBIE JaHHBIE, — B TECUCHHE CPOKA XPAHEHUS JOKYMEHTOB,
MPEAYCMOTPEHHOTO HOMEHKJIATYPOHl 1eJl, C YUETOM apXUBHBIX CPOKOB XpPAHEHHUSI.

4.5.2. TlepcoHanbHble TaHHBIE, 3aUKCUPOBAHHBIE HA OYMa)KHBIX HOCUTEISAX, XPAHITCS B 3aIIUPAEMbIX
mkagax aub0 B 3aUPaeMbIX IOMEIIEHUSX, TOCTYI K KOTOPBIM OTpaHUYEH.

4.5.3. TlepcoHanbHbIe 1aHHBIE, 00pabaThIBaeMBbI€ C UCIIOJIB30BAaHUEM CPEICTB aBTOMATH3AIMH, XPAHATCS B
TaKOM HOPSIKE U Ha YCIOBUSAX, YTOOBI HCKIIIOUYUTH HETIPAaBOMEPHBIN UITH CITydalHbIM JOCTYH K HUM,
YHUYTOXXEHHUE, U3MEHEHHe, OJIOKMpOBaHUE, KOTMPOBaHKE, PEAOCTaBICHUE, PACIIPOCTPAHEHUE
MIEPCOHAJIBHBIX JIAHHBIX, 4 TAK)KE MHBIC HEITPAaBOMEPHBIE ICHCTBHS B OTHOLIEHUHU NIEPCOHAIBHBIX TAHHBIX.

4.6. JIuua, oTBeTCTBEHHBIE 32 00pabOTKY MepcoHaNbHBIX AaHHbIX B llIkone, npekpaimarT nx oopabdaTsiBaTh
B CJIEIYIOIIMX CIIy4asX:

e JIOCTHTHYTHI IIeNId 00pabOTKH MEPCOHABHBIX JAHHBIX;
e HCTEK CPOK JEWUCTBUA corjacus Ha 00pabOTKy MePCOHATBHBIX JAHHBIX;




e 0TO3BaHO corjacue Ha 00pabOTKy MEePCOHABHBIX IAHHBIX;
e 00paboTKa MepcoOHAIBHBIX JAHHBIX HETIPAaBOMEPHA.

4.7. Ilepenaya nepcoHAIIbHBIX JAHHBIX:
4.7.1. llIxona obecreynBaeT KOHPUACHINATBHOCTD MEPCOHAIBHBIX JTaHHBIX.
4.7.2. lllxona nepegaeT nepcoHaabHbIC JAHHBIC TPETHUM JIUIAM B CJICAYIONIUX CIIydasx:

e CYOBEKT MEepCOHATBHBIX JaHHBIX Jall COrJIacKe Ha Mepeaady CBOUX JIaHHBIX;
e TIEpeAaTh JAHHBIC HEOOXOUMO B COOTBETCTBUU C TPEOOBAHUSIMHU 3aKOHOAATEIHCTBA B pAMKax
YCTaHOBJICHHOW MPOLEAYPHI.

4.7.3. lllkona He OCYIIECTBIISAET TPAHCTPAHUYHYIO IIepelady IEPCOHAIBHBIX JaHHbIX.

5. AKTyaJ’II/IZ}aHHH, HCIIPABJIICHUE, YIAJICHUEC U YHUYUTOKCHUE NICPCOHAJTBHBIX TAHHBIX, OTBETHI HAa
3alpocChl Cyﬁ'beKTOB NEPCOHAJIBHBIX TaHHBIX

5.1. B ciy4ae npeaocTaBiacHUs CyOBEKTOM MEPCOHATBHBIX JaHHBIX, €0 3aKOHHBIM MPECTaBUTEIEM (aKTOB
O HETOJIHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX HJIM HE3aKOHHO MOJYUYCHHBIX IEPCOHANBHBIX JaHHbIX [1IKosa
aKTyaJTU3UPYeT, UCTPABIACT, OJOKUPYET, YAAISCT WIA YHHUTOXKACT UX U YBEIOMIISIET O CBOMX JICHCTBUSIX
CyOBEeKTa MEPCOHALHBIX JAHHBIX.

5.2. Ilpu noctuxkeHuu neneit 00paboTKU NepcoOHATBHBIX JaHHBIX, @ TAKXKE B CIIydae OT3bIBa CyOBEKTOM
MIEPCOHANBHBIX JAHHBIX COIJIacUsl Ha 00pabOTKY NEPCOHAIbHBIX JAaHHBIX IEPCOHAIbHBIC JAHHbBIE MOJUIEKAT
YHUUYTOKEHUIO, ECJIA NHOE HE IIPEyCMOTPEHO 1I0TOBOPOM, CTOPOHOM, IIOJTy4aTesIeM
(BBIrOIOTIPHOOpPETATENIEM) [10 KOTOPOMY SIBJISIETCS CYOBEKT EPCOHANIBHBIX JaHHbIX.

5.3. YHUYTOXEHHE JOKYMEHTOB (HOCUTEIIEN ), COAEp KALLIUX ITE€PCOHAIbHbIE JaHHbIE, IPOU3BOINUTCS B
cooTBeTCTBUH ¢ IlopsiiKOM YHUUTOKEHHS U 00€3TMYMBAHNS IEPCOHANBHBIX AaHHBIX [1IKosbI B
3aBHCHMOCTH OT THIIa HOCUTENSI IEPCOHANIbHBIX JaHHBIX, B TOM YHUCIIE IyTEM U3MEIbUYEHUS LIpesiepe,
CTUpaHus WK (OPMATUPOBAHUS IJIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyOBeKTa nmepcoHaNbHBIX JAaHHBIX WM €r0 3aKOHHOTO npeacTaBuTens [llkona coobmaet
emMy nH(popMaIno 06 00paboTKe MepCOHATBHBIX JAHHBIX CYObEKTa B CPOKHU U B MOPSIIKE, YCTAHOBICHHOM
3aKoHOM.



